
MHHHCTEPCTBO KYUBTYPEI POCCHHCKOH OE/JEPALJHH
OEftEPAJIEHOE rOCY^APCTBEHEIOE EIOXPKETHOE

0EPA30BATEJIBH0E YHPE)K£EHHE
BEIClIIErO 0EPA30BAHHiI

«POCCHHCKAH AKA^EMHH MY3BIKH HMEHH rHECHHLIX»

I I P H K A 3

r. MocKBa

«0£» N» U 90QQ 2022 r.

06 yTBep^eHHH Ilojio:>KeHH5i o npHoSpeTeHHH, yneTe, xpaHeHHH 6jiaHKOB

CTporoS OTHeTHocra B cjie/iepajibHOM rocyflapcTBeHHOM 6io,zj,3KeTHOM
o6pa30BaTejiBHOM ynpexcfleHHH Bbicmero o6pa30BaHHH «PoccHHCKaa axafleMHii
My3BIKH HMeHH THeCHHblX))

B cooTBeTCTBHH c peiiieHHeM YneHoro coBeTa (ĵ eflepajibHoro

rocyzjapcTBeHHoro SioAJKeTHoro o6pa30BaTejibHoro ynpexcfleHHH Bbicmero

06pa30BaHHX «PoCCHHCKaH aKa^eMHX My3bIKH HMeHH THeCHHblX))

n p H K a 3 b i B a i o:
1. YxBepuHTb npHJiaraeMoe TlojioxceHHe o npHo6peTeHHH, yneTe,

xpaHeHHH 6jiaHKOB CTporoH OTHeraocTH B (|)efl;epajibHOM rocyzjapcTBeHHOM
Sio^xceTHOM o6pa30BaTejibHOM ynpencfleHHH Bbicmero o6pa30BaHHn «PoccHHCKaa
aKafleMHH My3bIKH HMeHH THeCHHblX)).

2. ripH3HaTb yTpaTHBmHM CHJiy IlojioxceHHe o npHo6peTeHHH, yneTe,
xpaHeHHH 6jiaHKOB AoxyMeHTOB 06 o6pa30BaHHH B (jie/iepajibHOM
rocy^apcTBeHHOM 6io^;)KeTHOM o6pa30BaTejibHOM ynpexcfleHHH Bbicmero

o6pa30BaHHH «PoCCHHCKaH aKa^eMHH My3bIKH HMeHH THeCHHblX)), yTBepXCfleHHOe
npHKa30M PAM HMeHH THecHHbix N» 403 OT 22 anpejm 2019 r.

1) BbinHcxa H3 pemeHHH YneHoro coBeTa, npoTOKOJi
OT 30 aBrycTa 2022 r. Nel;

2) BbinHcxa H3 3ace^;aHHfl CTyfleHnecKoro coBeTa,
npoTOKOJi OT 28 HIOHH 2022 r. N« 11.

OcHOBaHHe:

PeKTop A.C. PbDKHHCKHH
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npHjio>KeHHe

K npHKa3y PAM HMCHH rHecHHbix
OT «Ql» QQ 2022 r. JV° {^30

IIojiojKeHHe o npHoSpeTeHHH, yneTe, xpaiiciuiii 6jiaiiKOB CTporofi OTHCTHOCTH
B ^eaepajibHOM rocyaapcTBeHHOM SioflJKeTHOM o6pa30BaTejibHOM

yHpe^KfleHMM Bbicmero o6pa30BaiiiiH «PoccMHCKan aKa/iCMHH My3biKH HMGIIM
rnecHHbix»

OSipne nojioiKeHHH1.
1.1. HacToatpee IIojioxceHHe o npHoSpeTemm, yneTe, xpaHeHHH SnaHKOB

B (J)e^epajibHOM rocyzjapcTBeHHOM Sio/ixceTHOMCTporoil OTHeTHOCTH

o6pa30BaTenbHOM ynpexcAeHHH Bbicmero o6pa30BaHH» «PoccHHCKaa aKaAeMHH
My3biKH HMCHH rHecHHbix» (zjajiee - IlojioxceHHe) ycTaHaBJiHBaeT nopa/jOK

npnoSpeTeHHa, yneTa, xpaHeHHH OnaHKOB floxyMeHTOB 06 o6pa30BaHHH H (HJIH) O
KBAJIH(J)HKaHHH H npHJIOHteHHH K HHM, a TaiOKe HHBIX 6naHKOB CTporoil
OTHeTHOCTH B (J)e^epajibHOM rocyflapcTBeHHOM OIO/PECCTHOM o6pa30BaTenbHOM

yHpexcfleHHH Bbicmero o6pa30BaHHH «PoccHHCKan axa^eMKH My3biKH HMCHH
rHecHHbix».

1.2. HacTOHm.ee nojionceHHe pa3pa6oTaHO B cooTBeTCTBHH c
Oe/jepajibHbiM 3aKOHOM «06 o6pa30BaHHH B POCCHHCKOH Oe,qepau,HH» OT 29
fleKa6pn 2012 r. N° 273-03, HopMaTHBHbiMH npaBOBbiMH aKTaMH npaBHTejibCTBa
POCCHHCKOH Oe/iepaijHH H (Jjeflepajibiibix opraHOB HcnojiHHTejibHOH BJiacTH B

c<J)epe o6pa30BaHHH, YcTaBOM PAM HMCHH THecHHbix H jiOKajibHbiMH

HopMaTHBHbiMH aKTaMH.
1.3. Ha 6jiamcax CTporoH OTHCTHOCTH BbmaioTCH cne,n,yK>in,ne jjoKyMeHTbi:

• .zpmjioM o cpe/jHeM npoijieccHOHajibHOM o6pa30BaHHH H npHJionceHHe K

HEMY;
• AunnoM o cpe^HeM npo(J)eccHOHajibHOM o6pa30BaHHH c OTJIHHHCM H

npHJioHceHHe K HeMy;
• flnnjioM 6aKajiaBpa H npHJioHceHHe K HeMy;
• flHmioM 6aKanaBpa c OTJIHHHCM H npHjioaceHHe K HeMy;
• flHnjioM cnennajiHCTa H npHjioxceHHe K HeMy;
• ^HnjioM cnennajiHCTa c OTJiHHHeM H npHJioHceHHe K HeMy;
• ^HmioM MarncTpa H npHJioxceHHe K HeMy;
• AHnnoM MarncTpa c OTJIHHHCM H npHJioxceHHe K HeMy;
• JIHnJIOM 06 OKOHHaHHH aCCHCTeHTypbl-CTaHCHpOBKH H npHJIOHCeHHe K HeMy;
• anmiOM 06 OKOHHaHHH acnnpaHTypbi H npnjioxceHHe K HeMy;
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• cBimeTejiBCTBo 06 ypoBHe KBanHcj)HKau;HH;
• flHnjioM o npo(|)eccHOHani>HOH nepeno^roTOBKe c npHCBoeHHeM

KBajIH(J)HKapHH C IipHJIOJKeHHeM;
• yaocTOBepeHHa o noBBimeHHH KBajiH(J)HKapHn;
• TpyflOBbie KHH5KKH H BKHa^BIIlIH K HHMJ
• HHBie ^OKyiVieHTBI CTpOroil OTHeTHOCTH.

1.4. /],HnjioM COCTOHT H3 THTyjia ^HnnoMa Ojajiee -THTyn) H npHno^ceHHH

K flHnjioMy (flanee - npHjioaceHHe). BjiaHK THTyna H 6naHK npHJiojKeHHfl (flanee
BMecTe - 6jiaHKH) aBJHnoTca 3amnmeHHOH 0T noaztejiOK nojiHrpac|>HuecKOH

npoflyKaneH ypoBHa "B" H H3roTaBJinBaioTca no e^HHOMy o6pa3uy B

ycTaHOBjieHHOM 3aKOHOfl;aTejibCTBOM POCCHHCKOH Oeflepapnn nopa^Ke B

COOTBeTCTBHH C TeXHHHeCKHMH TpeSoBaHHflMH H yCJIOBHflMH H3rOTOBJieHH3I
3amnmeHHOH nojiHrpa^nnecKOH npo^yKiinn, ycTaHOBJieHHBiMH HopMaTHBHBiMH
npaBOBBiMH aKTaMH POCCHHCKOH Oe^epapHH.

1.5. BBI6OP npeflnpnaTHH

ocymecTBJiaeTca PAM HMCHH FHCCHHBIX caMOCTOATCJIBHO. CBe^eHHa o
H3roTOBHTejiax 3am;Htu;eHHOH nojiHrpa^HHecKOH npo^yKpHH

H3roTOBHTeneH 6jiaHKOB AHIUIOMOB

npeflnpHaTHJix

HaxoflaTca Ha caHTe Oe^epajiBiioH HanoroBOH cjiy>K6Bi POCCHHCKOH Oe^epapHH
no a/jpecy: www.nalog.ru B pa3^ene «J1HHCH3HH, pa3pemeHHa, peecTpBi» no
a^pecy: http://nalog.ru/gosreg_vd/licensing_poligraf/.

1.6. JlnpaM, ycnenmo npomê niKM rocyn,apcTBeHHyio HToroByio

arrecTauHio no OCHOBHBIM npO(|>eccHOHajiBHBiM o6pa30BaTejiBHBiM nporpaMMaM,
peajiH3yeMBiM PAM HMCHH FHecHHBix, BbmaeTca flHnjioM c npnjioaceHHeM,
noflTBep^aiomHH nojiyneroie cooTBexcrByiomero ypoBHH o6pa30BaHHa H
KBAJIH(J)HKapHio no cooTBeTCTByiomeH npo<J)eccHH, cnepnajiBHocTH, HanpaBjieHHio
nO^rOTOBKH.

1.7. JlnpaM, ycneniHO OCBOHBUIHM cooxBexcxByiomyio ^onojiHHxejiBHyio
npo^eccHOHajiBHyK) nporpaMMy H ycneniHO npome/i;mHM HToroByio arrecTaumo,
BBI^aiOTCH CBH^eTeJIBCTBO o6 ypOBHe KBajm4)HKaL],HH . ^OKyMeHT 0 KBaJIH(J)HKau;HH

BBwaeTca Ha Snamce, HBjiaiomHMca 3amnmeHHBiM OT no/menoK nojiHrpa<J)HHecKOH

npoflyKHKen, o6pa3en; KOToporo caMocxoaxejiBHo ycTaHOBJieH B PAM HMeHH

fHeCHHBIX.

1.8. JlnuaM, npo/iojmaioujHM oSyueHHe B PAM HMCHH FHCCHHBIX, JIH6O

npeKpaTHBniHM oSyneHHe H He npoineflniHM rocyflapcxBeHHyio HToroByio
axxecxapHio, BBiflaexcji cnpaBKa 06 oSyneHHH.

1.9. npH OCBOeHHH flOnOJIHHTeJIBHOH npO(j)eCCHOHajIBHOH nporpaMMBI
napamiejiBHO c nojiyneHHeM BBicmero o6pa30BaHHa cBHflexejiBcxBO 06 ypoBHe
KBajiH(J)HKauHH BBi,qaexcfl o^HOBpeMeHHO c nojiynemieM cooxBexcxByioinero
flOKyMeHTa 06 06pa30BaHHH H 0 KBaJTH^HKaiJHH.
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1.10. /fySjIHXaXBI COOTBeTCTByiOmiHX AHnJIOMOB H npHJI02CeHHH K HHM

0(])OpMJIBIOTC f L B COOXBeXCXBHH C XpeSOBaHHBMH, yXBepJKneHHBIMH
HOpMaTHBHBIMH npaBOBBIMH aXXBMH (Jje^epaJIBHblX OpraHOB HCnOJIHHTeJIBHOH
BJiacTH B c<J)epe o6pa30BaHHa.

2. riopji/iOK npHoGpeTeiiHH GjiaiiKOB noKyMcmoB 06 o6pa30BamiH H (HJIH)
0 KBajIH(J)HKaUMH

2.1. PeKTOp PAM HMeHH THeCHHBIX npHKa30M C03^aeT XOMHCCHK) H3

HHCJia JIHLI, MaTepnajibHO-OTBeTCTBeHUBix 3a npnoSpexeHHe, ynex, xpaHeHHe H

BBINANY OjiaHxoB cxporon oxnexHoexH (nanee- XOMHCCHB).
2.2. B cpoK c 01 oxxaOpa no 31 nexa6pa xaneHnapHoro rona OxnejiOM

TOBapHO-MaTepHanBHBix peHHOCTeii H pacnexoB c nocxaBinHxaMH npOBonHxca
HHBeHTapn3an;Ha.

2.3. EaceroflHO B cpox no 31 nexa6pa xoMHCCHa (jjopMHpyex H

npencxaBJiaex pexxopy PAM HMCHH rHecnHBix oxnex o pacxonoBaHHH OnaHKOB
cxporon oxnexHocxn 3a OXHCXIIBIH nepnon, a xaxace o xojiHnecxBe

HencnojiB30BaHHBix OnaHKOB.
2.4. Eaceronno B cpox no 15 Mapxa YneOHO-Mexonnnecxoe ynpaBJieHne

(J)opMHpyex cjiyxceOHyio 3anncxy Ha npnoOpexeHne SjiaHXOB noxyMeHXOB 06
o6pa30BaHHH H (HJIH) O KBajiHcjjHxanHH, H npencxaBJiaex ee Ha nonnHCb pexxopy
PAM HMeHH rHecnHBix.

2.5. Ha ocHOBaHHH coraacoBaHHOH pexxopoM PAM HMeHH iHecHHBix
cjiyaceSHOH 3anncxH Yne6HO-MexonHHecxoe ynpaBJieHne pa3Meipaex 3aaBxy Ha

npHoOpexeHHe OnaHxoB cxporon oxnexnocxH B opraHH3an,HH, HMeiomeH
jiHneH3Hio Ha ocyinecxBJieHHe neaxejiBHOcxn no H3roxoBJieHHio 3ainmneHHOH ox
nonnenox nojinxpacfjHqecxoH nponyxnnn, a xaxace jiHpeH3HK) Ha npaBO xoproBjiH
yxa3aHHOH nponyxnneH (najiee-OpraHH3anna).

2.6. OpraHH3an;Ha nanpaBjiaex B PAM HMCHH THecHHBix noroBop Ha

nocxaBxy SjiaHxoB cxporon oxnexHoexH.
2.7. /JoroBop coraacoBBiBaexca H nonnncBiBaexca PAM HMCHH FHCCHHBIX

H OpraHH3anneH, nocjie nero yxasaiiHaa B noroBope nponyxnna nocxaBJiaexca B

PAM HMeHH THecHHBix H npoH3Bonnxca onjiaxa no noroBopy.
2.8. npH nocxynjieHHH OjiauxoB noxyMeHXOB 06 o6pa30BaHHH H (HJIH) O

XBAJIH(J)HXanHH YnpaBJieHHeM 3XOHOMHXH H (|)HHaHC0B0-X03aHCXBeHH0H

neaxejiBHOcxn ocymecxBJiaexca CBepxa cooxBexcxBHa (jjaxxHHecxoro xojinnecxBa

OjiaHXOB xHxyjiOB H Onai-ixoB npnjioaceHHH (HX cepHH H HOMepoB) ynexHbiM

naHHBiM, conepacainHxca B conpoBonHxejiBHBix noxyMeHxax.
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3. YneT H xpaneiine 6jiaiiK0B noKyMeiiTOB 06 o6pa30BaHHH H (HJIH) O
KBajIH(l)HKaUHH

3.1. BjiaHKH flOKyMemoB 06 o6pa30BaHHH H (HJIH) O KBajiH(J)HKaH;HH

xpaHBTCH B ceH(J>ax HJIH MexajuiHnecKHx niKacJjax, 3aKpBiTBix Ha 3aMKH, B

cnepnajibHO o6opyziOBaHHbix noMemeHHxx, HCKjnonaiomHx HX nopny H xnmeHHe.
3.2. IlpHoSpeTeHHbie SjiaHKH ^oxyMeHTOB 06 o6pa30BaHHH H (HJIH) O

KBaJIH(|)HKaHHH perHCXpHpyiOXCJI MaTepnaJIbHO-OTBeTCTBeHHblM JIHIIOM
YnpaBJieHHH SKOHOMHKH H (J)HHaHCOBO-xo3XHCTBeHHOH (oT^eji MaTepnajibHO-
TexHHHecKoro H TpaHcnopTHoro oSecneneHHn) B ajieicxpoHHOM BHue B

aBTOMaTH3HpOBaHHOH CHCTeMe 1C ripe^npHHTHe.
3.3. Ynexy no,n;jie}Kax cjie^yiomHe naiiHbie no SjiaHKaM cxporoii

OTHeTHOCTH:
• nopaAKOBbra HOMep;
• HaHMeHOBaHHe SjiaHKOB cxporoii OTHCTHOCTH;
• jjaxa nojiyneHHa, HaKjia^Han;
• HOMepa nojiyncHHbix SjiamcoB cxporoii OXHCXHOCXH;
• KOJinnecTBO nojiyneHHbix SjiamcoB.

3.4. J\TM ynexa o^opMjiemM JIHIIJIOMOB H npHJiojKeHHH K HHM

YNE6HO-MeTOAHHecKHM ynpaBJieHHeM B ajieicxpoHHOM BH/ie Be^yxcn xcypHajibi
ynexa no KajK^OMy BH/iy GnaHKOB, B KOTopbie 3aHocaxca cjie^yioniHe nannwe:

• HOMep Sjiamca ^nmiOMa (npHjioxceHHa);
• (jjaMHJIHK, HMU H OTHeCTBO JIHIja, KOTOpOMy 0(f)0pMJieH flHnjIOM

(npHJioaceHHe);
• cjiaKyjibTex;
• ypoBeHb o6pa30BaHHH.

3.5. BjiaHKH flHnjioMOB H npHJio^ceHHH K HHM nepe/jaioxca

MaxepHajibHo-oxBexcxBeHHbiM JIHHOM YneSHO-MexoAHnecKoro ynpaBJieHHn HJIH
noApa3flejieHHH,3anojiHeHHU cxpyKxypHbix

o6ecnenHBaiox 3anojiHeHHe /joicyMeHxoB 06 o6pa30BaHHH H o KBajiH^HKapHH

(flajiee - oxBexcxBeHHbie jinpa). Ilenaxh /jmuioMOB H npHJioxceHHH K HHM

ocymecxBJinexcH Ha cnepnajibHO BbmejieHHOM KOMnbioxepe, o6ecneneHHOM

nporpaMMHbiM oSecneneHHeM RJIH 3aiHHXbi naHHbix.

cnepnajiHCxaM Koxopbie

3.6. JSflR (J)OpMHpOBaHHH KHHrH peXHCXpaHHH BblJiaHHbIX TIHnJIOMOB
oxBexcxBeHHbiMH JinpaMH B xeneHHe 5 paSonHX ^neii nocjie npHCBoeHHS
KBajIHtJjHKapHH BbinyCKHHKy /lOKyMCHXbl 06 o6pa30BaHHH H O KBajIH(J)HKapHH H

npHJiojKeHHH K HHM nepeAaioxcx B Ox/jeji Ka^poB H flejionpoH3BO^cxBa.
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3.7. Run peracTpapHH BbiAaxH AHIIJIOMOB H npHJioxceHHH K HUM B OT^ejie

Ka^poB H flenonpoH3B07;cTBa PAM HMCHH FHecHHbix Be/iyTca KHHra perHCTpaipiH.
3.8. Kaacflaa 3annc& B KHHre peracTpapHH BbiAann 3aBepaeTca no^nHCbio

oTBeTCTBeHHoro Jinpa, Bbi/iaiomero AHnjiOMbi H npHjiO)KeHHa K HHM, a TaK^ce
ntwiHCLK) Jinpa, nojiyHHBHiero AHHJIOM H npHJioxceHHa K HeMy.

3.9. KHHra peracTpaijHH npoiiiHBaiOTca, npoHyMepoBbreaiOTca,
CKpenjiaioTCH nenaxbio PAM HMeim rHecHHbix H xparoiTca xax AOKyMeHTbi
CTporon OTHeTHOCTH B apXHBe PAM HMeHH ruecffllbix

3.10. Komra Bbi^aHHbix AHHJIOMOB H npHjioxceHHH K HeMy noAJiexcaT
XpaHeHHK) B yCTaHOBJieHHOM 3aKOHO^aTeJIbCTBOM POCCHHCKOH OeflepaUHH
nopa^xe B apxHBe PAM HMeHH rHecHHbix B JIHHHOM ^ejie BbinycKHHKa.

3.11 . nepe^ana npHHaflJieacamnx PAM HMeHH rHecHHbix SnaHKOB
flOKyMeHTOB 06 o6pa30BaHHH H (HJIH) O KBaJlH(|)HKaH,HH ZipyrHM 06pa30BaTeJIbHbIM

opraHH3au,HaM He flonycKaexca.
3.12. CnncaHHe H3pacxoflOBaHHbix, B TOM HHCJie HcnopneHHbix SjiaHKOB

^OKyMeHTOB 06 o6pa30BaHHH H (HJIH) O KBaJlH(J)HKapHH npOH3BOAHTCa no aKTy
cnHcaima SnaHKOB CTporoH OTHCTHOCTH. B aicre npHBOAHTca cocTaB KOMHCCHH no
cnncaHHio. KpoMe TOTO, B aicre yKa3biBaioT nepHOA, 3a KoxopbiH npOH3BO^HTca

cnHcaHHe. CnncbiBaeMbie AOKyMCHXbi nepenHCJiaioxea c yKa3amieM HX HOMepoB,
cepnn H npnHHH cnncaHHa. ART noAnHCbiBaiOT HJieHbi KOMHCCHH no cnncaHHio.

3.13. A0KyMCHTbI 06 o6pa30BaHHH H (HUH) O KBaJIH(J)HKaiIHH, He

nojiyneHHbie BbinycKHHKaMH B FOA OKOiinaiiHa, xpanaTca B OTAene xa/ipoB H

fleJIOHpOH3BO^CTBa PAM HMeHH iHeCHHblX AO HX B0CTpe60BaHHa.
3.14. Ilpn Ha3HaneHHH HOBBIX paOomHKOB, oTBeTCTBeHHbix 3a nojiyneHHe,

yneT H xpaHeHHe SjiaHKOB, HeHcno:ib30BaHHbie OnaHKH, a Taxace KHHra yneTa H
peracTpapHH, nepe/jaioTca no aKTaM, xax AOKyMeiiTbi CTporoH OTHeTHOCTH.
ripOBOAHTCH HHBeHTapH3aU,Ha B CBH3H CO CMeHOH MaTepHaJIbHO-OTBeTCTBeHHbIX

JIHII, COTpyAHHK, npHHHBHIHH OjiaHKH AOKyMeHTOB 06 06pa30BaHHH H (HJIH) O

KBajiHiJjHKaiiHH, pacnHCbiBaeTca B onncH o nonyneHHH, a CA&BHIHH - B CAane 3THX

SNAHKOB.
3.15. ,3,Jia HCKjiioHeHHa cjiynaeB MomeHHHnecTBa, xmpeHHH HJIH OUIHOOK B

Hcnojib30BaHHH, yneTe H xpaHeHHH 6jiariKOB CTporoH OTHeTHOCTH B PAM HMeHH

rHecHHbix npOBOAaxca niraHOBbie (B eooTBeTCTBHH c TpeSoBaHHaMH
HOpMaTHBHbIX npaBOBbIX aKTOB) H BHenjiaHOBbie (B COOTBeTCTBHH C npHKa30M

peKTopa PAM HMCHH rHecHHbix) npoBepKH.
3.16. Flo pe3yjibTaTaM BHyTpeiiHHx npoBepox cocTaBJiaeTca OTHCT peKTopy

PAM HMeHH iHecHHbix AJW npHHaxHa onepaTHBHbix Mep no ycTpaHeHHio
BbiaBJieHHbix HapymeHHH.
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