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n p H K a 3 B i B a I O:

YTBepflHTB npnjiaraeMoe Ilojio^ceHHe o IEiaHOBo-aKOHOMHHecKOM

(^KHaHCOBO-aKOHOMHHeCKOrO

rocy^apcTBeHHoro Oio^eTHoro o6pa30BaTejn»Horo ynpe^eHna BBicmero

o6pa30BaHHa «PoccHHCKaa aKa^eMHa My3BiKH HMeHH FHecHHBix».
IlpH3HaTb yTpaTHBHiHM CHjiy riojio^KeHHe, yTBepac^eHHoe npHKa30M

N° 1103a OT «06» ceHTa6pa 2021 r.

1.

4)e,a;epajiBHoroOT^ejie ynpaBJieHHa

2.

/PeKTop A.C. PBDKHHCKHH



npHJio^ceHHe

Qf 202V r.K npHKa3y OT « j^»

nOJIO^CEHHE
O IIjiaH0B0-3K0H0MHHeCK0M OTfleJie

<E>HHaHC0B0-3K0H0MHHecK0r0 ynpaBJieHHH
4>e,nepajibHoro rocyzjapcTBeimoro Siô ĉeTHoro o6pa30BaTejibHoro

ynpeacfleHHH Bbicinero o6pa30BaHHH
«PoccHHCKaa aKaneMHH My3biKH HMCHH rHecHHbix»

1. 06unHe nojioHcemifl

1.1. Hacxonmee nojioxceHHe peryjiHpyex ,n;eHxejibHocxb rLnaHOBO-
3KOHOMHHecKoro OT^ejia (flanee - Ox/jeji) OHHaHCOBO-SKOHOMHHecicoro
ynpaBJieHHH (J>e,n;epajibHoro rocyzjapcxBeHHoro Sio^xcexHoro o6pa30BaxejibHoro

ynpeiicfleHHH Bbicinero o6pa30BaHHH «PoccHHCKaa axafleMHH My3biKH HMCHH
rHecHHbix» H onpeflejinex ero cxpyxxypy, penn H 3a^aHH, (jiyHKHHH, npaBa H
o6a3aHHOCTH.

Ox^eji HBJIHCXCH CTpyKTypHbiM no^paa^ejieHHeM OnHaHCOBO-
YnpaBJieHHe) (jieflepajibHoro

rocynapcTBeHHoro 6iOA>KeTHoro o6pa30BaTejibHoro ynpexc^eHiiH Bbicinero
o6pa30BaHH« «PoccHHCxaH aKa^eMHa My3biKH HMCHH rHecHHbix» Qjajiee -
AxaneMHa).

1.2.

ynpaBJieHHH (zjajiee3K0H0MHHeCK0r0

nojioHceHHe 06 OT^ejie, ero CTpyKTypy H niTaT yxBepxcflaex peicrop
AKa^eMHH c ynexoM 3a^an H oSbeMa pa6oT, B03JioaceHHbix Ha OTneji, no
npe^JioxceHHK) HanajibHHica OHHaHCOBO-3KOHOMHnecKoro ynpaBJieHHH - raaBHoro
6yxrajixepa.

1.3.

B CBoefi neHxejibHocxn Oxjjeji pyKOBO^cxByexcn: KoHCXHxypHeft PO,
3aKOHaMH PO; HopMaxHBHbiMH axxaMH llpaBHxejibcxBa PO, MHHHexepexB H
BEJJOMCXB PO, a xaioxe MexonnnecKHMH MaxepnajiaMH no BonpocaM, BXO^HIPHM B
ero KOMnexempno; YcxaBOM Axa^eMnn; IIpaBHjiaMH BHyxpeHHero xpyzjoBoro
pacnopnmca, HHBIMH HopMaxHBHbiMH floicyMeHxaMH AxaneMnn; IIpHKa3aMH H
pacnopHxceHHHMH pexxopa Aica,a;eMHH, HacxonmHM EIojiOHceHHeM.

Ox^eji noflHHHnexcH HanajibHHKy YnpaBJieHHH

1.4.

1.5. raaBHOMy
6yxrajixepy.

Ox,o;eji B03rjiaBJiHex 3aMecxnxejib HanajibHHica YnpaBJieHHH-
HanajibHHK ox^ejia - (zjajiee - HanajibHHK ox^ejia), Koxopbifi Ha3HanaexcH Ha

^ojiHCHOcxb H ocBoSoxcflaexcH ox flOJixcHocxH npHKa30M pexxopa Axâ eMKH no
npe,zi;cxaBJieHHK) HanajibHHKa YnpaBJieHHH.

/^OJDKHOCXHbie HHCXpyKHHH paSoXHHKOB rijiaHOBO-3KOHOMHHeCKOrO
ox^ejia yxBepxc^aioxcH pexxopoM AxafleMHH no npe^cxaBJieHHio HanajibHHxa

YnpaBJieHHH.

1.6.

1.7.



2. OcHOBHwe uejiH H 3anaHH OT̂ ejia

OcHOBHbIMH HenflMH fleHTenbHOCTH OT^ena HBjmOTCfl:2.1.
2.1.1. PeajiH3an;Ha cj}HHaHC0B0-3K0H0MHHecK0H IIOJIHTHKH AicaneMHH;
2.1.2. njiaHHpoBaHHe (])HHaHCOBO-xo3flHCTBeHHOH ^eaxejibHOCTH AicaneMHH;
2.1.3. KoHTpojib 3a BbinojiHeHneM nnaHa (|)HHaHC0B0-X03HHCTBeHH0H

fleaTejibHOCTH.

2.2. OcHOBHbiMH 3a^aHaMH OT^ejia jranmoTcn:
2.2.1. OopMHpOBaHHe njiaHa <|)HHaHcoBO-xo3HHCTBeHHOH nejrrenbHOCTH

AicaneMHH;
2.2.2. KoHTponb 3a npaBHJibHOCTbio npHMeHeHHa jioKajibHbix HopMaTHBHbix

AOKyMeHTOB H nonoxceHHH H 3a pacxo^oBaHHeM cpencTB B COOTBCTCTBHH C nnaHOM

cl)HHaHCOBO-X(mHCTBeHHOH fleHTeJTbHOCTH;
2.2.3. npe^cTaBJieHHe pyicoBoncTBy AicaneMHH oneparaBHOH HH^opMapHH

O BbinOJIHeHHH njiaHa (|)HHaHCOBO-X03nHCTBeHHOH AeXTeJTbHOCTH;
2.2.4. CocTaBJieHHe (JmHaHcoBOH n cTaTHCTHHecicoH OTHCTHOCTH AicaneMHH,

npeflCTaBJieHHe pyicoBoncTBy AicaneMHH HeoSxonHMbix aHanHTHHecKHx H

CTaTHCTHHeCKHX ^aHHblX B HaCTH KOMneTeHIJHH IljiaHOBO-aKOHOMHHeCKOrO

OT^ejia;
2.2.5. no^roTOBKa npHKa30B no BonpocaM nnaHHpoBaHHH n pacxonoBaHHH

cpencTB AicaneMHH;
2.2.6. IIpoBepKa H corjiacoBaHne noroBopoB B nacra COOTBCTCTBIM nnaHy

(J)HHaHC0B0-X03aHCTBeHH0H ^eBTeJIbHOCTH;
2.2.7. OnpeneneHHe ocHOBHbix HanpaBneHHH (J)HHaHC0B0-3K0H0MHHecK0H

nOJIHTHKH AxaneMHH B COOTBeTCTBHH C nJiaHOM pa3BHTHH H Mep no ero
peajiH3an;HH;

2.2.8. BbiBBJieHne pe3epBOB neHencHbix cpencTB, HenonymeHHe HepeneBoro,
HeatJx^eKTKBHoro pacxonoBaHHa cpencTB AicaneMHH.

3. >yHKL(HH Oxnejia
3.1. OT^eJI B COOTBeTCTBHH C B03JI03KeHHbIMH Ha HeTO 3ananaMH

ocymecTBJiaeT cnenyioniHe (JjyHKHHH:
3.1.1. CocTaBJieHHe nnaHa (^HHaHCOBO-xo3HHCTBeHHOH nenTenbHOCTH

Axa^eMHH, njiaHOB noxonoB H pacxonoB B pa3pe3e HCTOHHHKOB 4>HHaHCHpoBaHHH
H BHflOB AenTejibHocTH AicaneMHH, B TOM HHcne nnaHa noxonoB H pacxonoB no
BHeSioniXceTHOMy cneTy;

3.1.2. BHeceHHe H3MeHeHHH B nnaH (J)HHaHcoBO-xo3nHCTBeHHOH

nenTenbHOCTH AicaneMHH no Mepe Heo6xonHMOcTH, B COOTBeTCTBHH C

fleHCTByiOEaHMH HOpMaTHBHbIMH aKTBMHJ
3.1.3. MoHHTOpHHT HCnonHeHHn nnaHa <J)HHaHC0B0-X03HHCTBeHH0H

AenTenbHOCTH AicaneMHH, cMeT pacxonoB cjDenepanbHoro 6iOB;xceTa, HanojiHeHnn H
HCNONHEHHN cMera noxonoB H pacxonoB no BHe6K>nxceTHOMy cneTy, CBO^HOH

BHESRONXCETHOH CMexbi AicaneMHH;



3.1.4. Be#emie ynpaBJieHHecxoro,
caHKpHOHHpoBaHne pacxo^oB:

3.1.5. PerncTpaipifl H nocTaHOBKa Ha yneT o6a3aTejibCTB Axa#eMHH;
3.1.6. OopMHpoBaHHe GyxrajiTepcxoH OTHCTHOCTH B pa3pe3e npHHaTbix

o6a3aTem>cTB, accnrHOBaHHH, JIHMHTOB Gio^xceTHbix oGa3aTejibCTB H njiaHOBBix

Ha3HaneHHH;
3.1.7. OopMHpoBaHHe CBO^HBIX flaHHbix 06 HcnojiHeHHH nnaHa (jjHHaHCOBO-

X035IHCTBeHHOH ^eHTeJIBHOCTH AKafleMHH;
3.1.8. Co3flaHHe pe3epBOB npeflCToamHX pacxo^oB;
3.1.9. IIoflroTOBKa /jaHHbix o floxo^ax H pacxo^ax Axa^eMHH no cpe^CTBaM,

nojiyneHHBiM OT npe,a;npHHHMaTejibcxoH H HHOH npHHOcameH floxoa
fleaTejiBHocTH, a Taxa<e no neHTpajiH30Barint>iM n pejieBbiM BHeGio^xceTHbiM

cpe^CTBaM, KoppeKTnpoBKa nx B TeneHne ro^a;
3.1.10. IIoflroTOBxa ^aHHbix o ^oxo/iax n pacxoflax (^e^epajibHoro Gio^^xeTa

no cpe/jCTBaM, nocTynaioinnM B Aoxofl 6iofl5xeTa OT c^ann B apeH^y HMymecTBa,
Haxoflstmerocfl B (j)e,fl;epajibHOH COGCTBCHHOCTH n nepe^aHHoro B onepaTnBHoe
ynpaBJieHne Axa^eMnn, B pa3pe3e CTaTen;

3.1.11. npoBe^eHne xoMnnexcHoro (JjHHaHCOBO-axoHOMHHecxoro aHajiH3a
pe3yjibTaTOB ^eaTenbHocTH CTpyxTypHbix noflpa3flejieHnn, a Taxxce Axa^eMnn B

n;ejioM no ^anHbiM GyxrajrrepcxHX OTneTOB. Pa3pa6oTxa npe,zyio>xeHHH no
3(J)(J)eXTHBHOMy HCnOJIb30BaHHK) (|)HHaHCOBbIX cpe^cTB;

3.1.12. rijiaHHpoBaHHe CTHneH^najibHoro (J)OHfla, 4)OH,zja oGecneneHna cnpoT;
3.1.13. PacneT pa3Mepa CTHnen^HH no xaTeropnaM CTyaeHTOB B cooTBeTCTBnn

c yTBepxcfleHHbiM IIojio>xeHHeM;
3.1.14. YnacTne B cocTaBjieHnn (JwnaHCOBOH n cxaTHCTHHecxoH OTHCTHOCTH

AXA^eMHH, npe^CTaBiieHne pyxoBo^CTBy Axa^eMHH HeoGxoflHMbix
aHajiHTnnecxHX n CTaTHCTnnecxnx ^aHHbix B nacra xoMneTeHnnn IIjiaHOBO-

aHajiHTnnecxoro yneTa n

axoHOMnnecxoro OTflena;
3.1.15. 3xOHOMHHCCXHH aHaJIH3 X03HHCTBCHHO-(|)HHaHCOBOH fleaTeJIbHOCTH

Axa^eMHH no ^aHHbiM GyxrajiTepcxoro yneTa n OTHCTHOCTH B pejiax BbiaBJieHHa

BHyTpHxo3ancTBeHHbix pe3epBOB, ycTpaHeHHH noTepb n HenpoH3Bon,CTBeHHbix

3aTpaT;
3.1.16. IlpoBepxa floxyMeHTOB-ocHOBaHHH AJIA npnHjrora Gio^aceTHbix H

fleHeacHbix o6a3aTejibCTB Ha COOTBCTCTBHC TpeGoBaHnn HopMaTHBHbix

^oxyMeHTOB;
3.1.17. PerncTpaijHfl npHHaTbix n npnHHMaeMbix oGa3aTejibCTB;
3.1.18. no^roTOBxa n pa3Mem;eHHe nepno^HHecxon ynpaBJieHHecxon

OTHCTHOCTH no nojiyHeHHbiM, HaHHCJieHHbiM ^oxo^aM H npoH3Be^;eHHbiM pacxo^aM
Ha miaTcJjopMe BOP.KyjibTypa (ynpaBJieHHecxaa OTHCTHOCTB) B ycTaHOBJieHHbie
cpoxH;

3.1.19. npoBe^eHHe pacHeT-oGocHOBaHHH <|>axTOB XO3HHCTBCHHO-
(^HHaHcoBon .aeaTenbHocTH Axa^eMHH;
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3.1.20. B3aHMOfleficTBHe c rocyflapcTBeHHbiMH, HaaoroBbiMH H HHBIMH
CTOPOHHHMH opraHaMH, CTpyKxypiiLiMH noApa3fl,ejieHH5iMH AKâ eMHH B npê ejiax

CBoeH KOMneTemjHH.

4. ElpaBa H 06si3aHH0CTH Chyjejia
4.1. OT^eir HMeeT npaBO B ycTaHOBJieHHOM B Axa,n;eMHH nopa#xe:
4.1.1. Ha oSecneneHHe coBpeMeHHofi xoMnbioTepHOH TexHHxoii,

6ecnepe6oHHOH paSoTbi nporpaMMHoro oSecneneHHa;
4.1.2. 3anpaniHBaTb OT pyKOBo^HTejieii CTpyKTypHbix noflpa3,nejieHHH

HH(J)opMaii;Hio Ha npoBO/jHMbie axoHOMHnecxHe pacneTbi, Heo6xo,n;HMbie KJIR
BbinojiHeHHa CBOHX o6a3aHHOCTeH;

4.1.3. 3anpamHBaTb OT pyxoBOflHTejieH CTpyKTypHbix noflpa3^ejieHHH

HH^opMaqHio o noTpe6HOCTH fljia cocTaBJieHHa nnaHa (J)HHaHcoBo-xo3aHCTBeHHOH

^eaTejibHOCTH;
4.1.4. OTKa3bmaTb B npHeMe floxyMenroB B o6pa6oTKy, o(J)opMJieHHbix c

HapymeHHeM ^eHCTByiomero 3aKOHOflaTejibCTBa;
4.1.5. npOBO£HTb aHaJIH3 H npOBepKy (|)aXTOB (|)HHaHC0B0-X03aHCTBeHH0H

fleaTejibHOCTH, yKa3aHHbix B onpaB^aTejibHbix aoxyMeHTax, npe^ocTaBJieHHbix B
njiaHOBO-SKOHOMHHeCKHH OT^ea;

4.1.6. YnacTBOBaTb B coraacoBaHHH ripoexTOB floxyMeHTOB (peuieHHH),
no^roxaBJiHBaeMbix flpyrHMH noapa3,n;eaeiraaMH, B nacra BonpocoB, OTHeceHHbix K
KOMNETEHPHH njiaHOBO-3KOHOMHHeCKOM OT^eJia;

4.1.7. nojib30BaTbca B ycTaHOBJieHHOM nopa^xe 6a3aMn ^aHHbix Axa^eMHH.
4.1.8. OcymecTBJiaTb HHbie npaBa, npeflycMOTpeHHbie 3axoHo,n;aTeabCTBOM

POCCHHCXOH Oe^epaHHH.
4.2. OTOen o6a3aH:
4.2.1. OcymecTBJiaTb B03Jio>xeHHbie Ha OTflea (J)yHxu,HH B COOTB6TCTBHH C

TpeSoBaHHaMH 3axoHo^aTejibCTBa P<£>, ycTaBa H BHyTpeHHHX ^oxyMeHTOB
Axa,a;eMHH;

4.2.2. CBoeBpeMeHHo HH(|)OpMai^HK),
3axjnoHeHHa no 3anpocaM CTpyxTypHbix noapa3aeaeHHH no BonpocaM,
OTHeceHHbiM x xoMneTenpHH naaHOBo-axoHOMHnecxHH OTfleaa HacToaiijHM
riojioaceHHeM H ^pyrHMH BHyrpeHHHMH floxyMeHTaMH Axa#eMHH.

npeflocTaBJiaxb AOxyMeHTbi,

5. PyxoBo/jcTBO OT^ejia

HanajibHHx OTfleaa HeceT nepcoHajibHyio oTBeTCTBeHHocTb 3a
BbinojiHeHHe 3a^aH, B03ao>xeHHbix Ha OT#ea, 3a co6aK>,n;eHHe paSoTHHxaMHOmeaa TpyflOBOH flHcpHnaHHbi H npaBHa BHyTpeHHero TpyaoBoro pacnopa^xaAxafleMHH.

5.1.

5.2. HanajibHHX Orfleaa:
5.2.1. pyxoBO/jHT ^eaTeabHocTbio OTfleaa;
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5.2.2. BHOCHT npefljicmeHHji HanajiBHHKy YnpaBJieHHx-raaBHOMy

6yxranTepy no nrraTHOH HHCJICHHOCTH OT^ejia, a Tatoice npeAnoxceHira o
BBiflejieHHH OT^ejiy (jiHHaHCOBBix n MaTepnajiLHLix pecypcoB, HCOSXOAHMBIX
^eaTejiBHOCTH OT^ena;

5.2.3. npe^cTaBjiaeT HanajiBHHicy YnpaBJieHHX - raaBHOMy Syxrajrrepy
KaHAH,a;aTypBi AJM Ha3HaneHiM Ha AOJDKHOCTB pa6oTHHKOB OTAena;

5.2.4. BHOCHT HanajiBHHKy YnpaBJieHHn
npe^JioaceHHH 06 ocBo6o5KAeHHH OT AOJI:»CHOCTH paSoTHHKOB OTAena;

5.2.5. BHOCHT HanajiBHHKy YnpaBjieHHB
npe^JioaceHHa o nooinpeHHH paSoTHHKOB OTAena HJIH npHMeHeHHH K HHM Mep

flHcpHnjiHHapHoro B03AeHCTBHn;
5.2.6. B cjiynae o6Hapy»ceHHa HapymeHHa 3aKOHHOCTH B paSoTe AxafleMnn

^OKJiaABiBaeT 06 3TOM HanajiBHHKy YnpaBJieHHa-niaBHOMy 6yxrajiTepy.
5.2.7. ocymecTBjraeT Apyrne nonHOMonna B COOTBCTCTBHH C nopyneHHaMH

HanajiBHHKa YnpaBneHHB-rnaBHoro SyxrajiTepa H ero 3aMecTHTejia.

raaBHOMy SyxrajiTepy

raaBHOMy GyxrajiTepy

6. OTBeTCTBeHHOCTb

CoTpyAHHKH OTAena HecyT OTBCTCTBCHHOCTB 3a HeHcnojiHeHHe HJIH

HEHAAJIEXCAIPEE HcnojiHeHHe B03Ji05KeHHBix Ha HHX o6fl3aHHOCTeH B COOTBCTCTBHH

C HOpMaTHBHBIMH AOKyMCHTaMH, IIOJIOJKeHHeM YnpaBJieHHa 3KOHOMHKH H
(J)HHaHCOBO

COOTBeTCTByiOIAHMH AOJHKHOCTHBIMH HHCTpyKAHBMH, KpOMe TOTOI

6.1.1. HenocpeACTBeHHO HanajiBHHK OTAena HeceT OTBCTCTBCHHOCTB 3a:
BeASHHe AeJionpoH3BOACTBa B OTAejie; pacnpeAejieHHe AOJDKHOCTHBIX
o6a3aHHOCTeH MOKAy pa6OTHHKaMH OTAena H HX BBinojiHeHHe; CBoeBpeMeHHoe
npeACTaBJieHHe njiaHOB (J)HHaHCOBO-xo3BHCTBeHHOH AeaTejiBHOCTH ynpoKAeHHa,
OTneTHOCTH OTAenoM, B npeAejiax ero KOMnereHAHH.

6.1.2. pa6oTHHKH OTAejia HecyT HenocpeACTBeHHyio OTBCTCTBCHHOCTB 3a
CBoeBpeMeHHoe, KanecTBeHHoe H nojiHoe npeACTaBJieHHe HH(J)opMaijHH;
npaBHJIBHOCTB npOH3BCASHHBIX pacneTOB.

6.1.

X03XHCTBCHH0H AexTejiBHOCTH, HacTonipHM IIonoiKeHHeM H
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