
MHHHCTEPCTBO KYJIBTYPBI POCCMHCKOM OE/JEPAIJHHOEflEPAJIBHOE rOCYAAPCTBEHHOE EIOA)KETHOE 0EPA30BATEJIBH0E
YHPETK^EHHE BBICUIErO 0EPA30BAHKH

«POCCHHCKAfl AKA^EMHH MY3BIKH HMEHH rHECHHbIX»

r. MocKBa

«Olv> */05Qlj 2021 r.

06 yTBepayjeHHH IIojioxceHHii
06 yneSHOM oT/jejie YneGHo-MeTo^HHecKoro ynpaBjieHHa
(Jje/ jepajibHoro rocyzjapcTBeHHoro 6io,n;>KeTHoro
o6pa30BaTejibHoro ynpoKfleHHfl Bbicmero o6pa30BaiiHfl
«P0CCHHCKa» aKafleMHfl My3bIKH HMeHH rHecnHbix»

B cooTBeTCTBHH c pememieM YneHoro coBeTa ^pMBoro
rocyflapcTBeHHoro Siofl^ceTHoro o6pa30BaTejibHoro ynpe^caeHHH Bbicmeroo6pa30BaHHH «PoccHilcKaa aKa^eMHH My3biKH HMCHH rHecHHbix» n p H K a 3 b i B a i o:

1. YTBepAHTb npnjiaraeMoe riojio^ceHHe 06 yneSHOM OT^ejie YHC6HO-
MeTo^HHecKoro ynpaBJieiiHa 4>eAepajibHoro rocyzjapcTBeHHoro 6to,q:>KeTHoroo6pa30BaTejibHoro ynpex^eHna Bbicmero o6pa30BaHHH «PoccHHCKaa axa^eMHn
My3bIKH HMeHH THeCHIIblX)).

2. npH3HaTb yTpaTHBmHM cHjry IIojio^ceHHe 06 yneSHOM oT^ejie yneSHo-
MeToa,HHecKoro ynpaBjieHHH (jieflepajibHoro rocyaapcTBeHHoro 6iOfl»ceTHoroo6pci30BaTenbHoro ynpoKflemw Bbicmero npo^eccnoHajibHoro o6pa30BaHHa«PoccHHCKaa axa^eMHa My3biKH HMCHH rHecHHbix», yTBep^eHHoe npHKa30M N2 305
OT 05 Man 2010 r.

OcHOBaHHe: npoTOKOJi 3ace^aHHH YneHoro coBeTa OT «17» (JieBpajia 2021 r. N2 7.

PeKTop A.C. PbDKHHCKHH
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IlpHJiojKeHHe
K npHKa3y PAM HMCHH THCCHHBIX

No tjOS OT «0j» DV 2021 r.

IIojio^eHHe

06 yneSHOM OT^ejie YHeSHO-MeTO^HHecKoro ynpaBjieHHH

^e^epanbHoro rocyzjapcTBeHHoro Sro^^ceTHoro o6pa30BaTejiBHoro ynpeacflemni

Bbicinero o6pa30BaHHa «PoccHHCKaa aKa^eMHH My3BiKH HMCHH YHecHHBix»

1. Ooiiuie nojio ĉeHHH

1.1. YHeSHbiii OT^eji ^e^epajibHoro rocyzjapCTBeHHoro SioflxceTHoro
o6pa30BaTejiBHoro ynpexyjeHHJi Bbicinero o6pa30BaHHH «PoccHHCKaa aKa^eMHx

My3BiKH HMeHH YHecHHBix» (flajiee - AKafleMHn) BXO^HT B cTpyKTypy YHCSHO-
MeTO^HHecKoro ynpaBJieHHH AKa^eMHH, XBjraeTca cTpyKTypHBiM noApa3^ejieHHeM,
oSecneHHBaiomHM KOopflHHapmo n KOHTPOJIB yneSHoro npopecca no OCHOBHBIM

npo^eccnoHajiBHbiM o6pa30BarejiBHBiM nporpaMMaM BBicinero o6pa30BaHnx.
1.2. YneSHBin OTjteji pyKOBOjjcTByeTca B CBoen fleaTejiBHOCTH Oe^epajiBHBiM

3aKOHOM «06 o6pa30BaHHH B POCCHHCKOH ®e,zjepaiiHH» OT 29.12.2012 N«273-®3,
HHBIMH HOpMaTHBHBIMH npaBOBBIMH aKTaMH, peryjIHpyiOmHMH BOnpOCBI

{^yHKpnoHHpoBaHHa o6pa30BaHH£ B POCCHHCKOH Oe^epaHHH, YcTaBOM H jiOKajiBHBiMH

HOpMaTHBHBIMH aKTaMH AKa/jeMHH, peuieHHHMH YneHoro coBeTa, a TaKxce HacToamHM
IlojioxceHHeM.

1.3. YHCSHBIH oTfleu B03rnaBJiaeTca HanajiBHHKOM, Ha3HanaeMBiM Ha ^OJHKHOCTB

H OCBoSoXC^aeMBIM OT flOJHKHOCTH peKTOpOM AKa^eMHH no npeflCTaBJieHHK)

HanajiBHHKa YneSHO-MeTojjHHecKoro ynpaBnemw.
1.4. IIlTaTHaa HHCJICHHOCTB yneSHoro OT^ejia onpe^ejiaeTca peKTopoM

AKa^eMHH no npe^cTaBJieHHio HanajiBHHKa YneSHO-MeTO^HHecKoro ynpaBJieHHn H no
coniacoBaHHK) npopeKTopa no yneOHOH pa6oTe.

1.5. YneOHbiH oT^en noflHHHxeTca HanajibHHKy YneSHO-MeTOflHHecKoro

ynpaBJieHHB H npopeKTopy no yneSHOH pa6oTe.

2. OcHOBHbie 3â aHH yne6Horo OT/jejia

2.1. KOHTPOJIB H Koop^HHapna yneOHoro npopecca no OCHOBHBIM

o6pa30BaTejiBHBiM nporpaMMaM BBicmero o6pa30Bamni.
2.2. Be^eHHe AOKyMeHTapHH no BonpocaM, CB«3aHHBiM c yne6HBiM npopeccoM B

paMKax CBoen KOMneTeHHHH.
2.3. YneT H KOHTPOJIB 3a jjBHXceHHeM KOHTHHreHTa o6ynaiomHxca.
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3. OcHOBHbie (JjyHKijHH yneSHoro OT^ejia

3.1. OcymecTBJieHHe COBMCCTHO C ^eicaHaTaMH KOHTPOJIH 3a coSjnofleHHeM

yneSHOH ^HCimnnHHBi oSynaiomHMHca.
3.2. ^OKyMeHTapHOHHoe

npoMe^cyTOHHOH H HTOTOBOH rocy^apCTBeHHOH airecTarmH.
3.3. OcynjecTBJieHHe KOHTpojia 3a ,u;BH)KeHHeM KOHTHHreHTa oSynapomuxca B

AKA^eMHH, HX BtmyCKOM.
3.4. 0(|)opMJieHHe 3aneTHBix KHHXceic, CTyqeHnecKHX SuneTOB, a TaKxce HHBIX

floxyMeHTOB fljia oGynaiomHxca.
3.5. 06ecneneHHe (jmicyjiBTeTOB H xa^e^p 6 jiaHxaMH yneSHOH flOKyMeHTaijHH.
3.6. OcymecTBJieHHe no^roTOBKH H o(j)opMJieHH.s npmca30B B cooTBeTCTBHH c

HOpMaTHBHbIMH aKTBMH no JIHHHOMy COCTaBy oSynaiOmHXCa OHHOH, OHHO-3aOHHOH,
3aoHHOH <J)opM oSyneHHa.

3.7. OpraHH3apHa H npoBe^eHne BBmann floxyMeHTOB 06 o6pa30BaHHH.
3.8. OcymecTBJieHHe KOHTpojia 3a npaBHjiBHocTbio ocjiopMJieHHa floxyMeHTOB,

B TOM HHCjie npHJioxceHHH K floxyMeHTaM rocy^apcTBeHHoro o6pa3ii;a.
3.9. OpraHH3aqHa o^opMJiemia 3aaBOK Ha H3roTOBJieHHe H KOHTPOJIB Hajinniw

floxyMeHTOB 06 o6pa30BaHHH, SnaHKOB yneSHoii ^oKyMeHTapnH (3aneTHBie KHHJKKH,
CTy^eHHecKHe SHJICTBI, 3K3aMeHau,HOHHBie Be^OMOCTH H ^p.).

3.10. OcymecTBJieHHe yneTa, xpaHeHHa, ocjjopMjieHHa, BBmanH H cnncaHHa

floxyMeHTOB CTporoii OTHeTHOCTH, a Taioxe CTy^eHHecKHX 6HJICTOB, 3aneTHBix KHHJKCK.
3.11. OcymecTBJieHHe opraHH3ai(HOHHOH H conpoBO^HTejiBHOH paSoTBi c

oSynaiomHMHca, B TOM HHCJie c oGynaiomuMHca HHBajiH^aMH H jinpaMH c
OrpaHHHeHHBIMH B03MOJKHOCTHMH 3flOpOBLH.

B3aHMOfl,eHCTBHB

HCnOJIHHTeJIBHOH BJIBCTH, peTHOHajILHWMH OpraHaMH HCnOJIHHTeJIBHOH BJiaCTH H Tm.
no BonpocaM Tpy^oycxpoHCTBa BBINYCKHHKOB Axa^eMKH, B T.H. npoBe^eHHe paSoTBi
no co3^aHHK) H Be^eHHio 6a3Bi BaxaHCHH B pa3pe3e no pernoHaM POCCHH; oSecnenemie
exceMecanHOH KOMMyHHKapHH c paSoTO^aTejiaMH H C 6a3aMH BaxaHCHH

rocyaapcTBeHHBix xa^poBBix pempoB pernoHOB; npOBe^eHne amceTHpoBaHHa

o6ynaiomnxca no BonpocaM Tpy/ioycTpoiiCTBa; OcymecTBJieHHe opraHH3au;HH BBie3,n,oB

o6ynaiomnxca Ha apMapxn BaxaHCHH, npoBOflHM&ix pernoHajiBHBiMH H (jiejjepaji&HBiMH

opraHaMH HCnOJIHHTeJIBHOH BJiacTH; no^roTOBKa OTHCTOB no TpyzjoycTpoHCTBy

BBinyCKHHKOB Axa^eMKH.
3.13. OSecneneHHe opraHH3apHH pa6oTBi no nojiynemno CTy^eHTaMH rpaHTOB

npe3H^;eHTa POCCHHCKOH Oe^epapHH, B TOM nncjie BO B3anMO^eHCTBHH c (JIOH^OM

«TAJIAHT H ycnex» H ppyrHMH.

TexymeH,npoBe^eHHaconpoBOxmeHHe

3.12. OSecneneHHe (jiejiepajiBHBiMH opraHaMHc

4. TlpaBa yne6Horo OT^ejia

YneSHBiH OT^eji RJW ocymecTBJieHHa B03JioxceHHBix Ha Hero <J>yHKimH B

npe^ejiax CBoeii KOMneTeHpHH HMeeT npaBo:
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n0JIB30BaTBCH B yCTEHOBHeHHOM nopa^Ke HH(f)OpMapHOHHbIMH CHCTeMaMH

AKa^eMHH.

• 3anpaniHBaTB H nojiynaTb OT cxpyKTypHbix no^pa3^ejieHHH AKa^eMHH

MaTepnajibi H HH(J)opMan,mo, cBa3aHHbie c pemeHHeM ero 3aflan H <J)yHKijHH.
• rioceipaTb,

no^pa3^;ejieHHH, yneSHbie 3aHXTHa Bcex cJiopM oSynemni.
• BHOCHTb Ha paccMOTpeHHe pyKOBO^CTBa Axa^eMHH npeanoxceHira no

yjiynmeHHK) opraHH3apHH yneSHoro npopecca n ^pyrHM BonpocaM, xacaiomHMca

nOBbimeHHfl 3<|)(|)eKTHBHOCTH fleXTeJIbHOCTH.
• KoHTpojinpoBaTb BbinojiHeHHe npHKa30B, pacnopaxceHHH, HHCTpyKijHH,

pemeHHH YneHoro coBeTa AxafleMnn H peKTopaTa no BonpocaM opraHH3an;HH

yneSHoro npopecca.

pyKOBOflHTejiiiMH yneSHbixno coniacoBaHHK) c

• OcymecTBjDiTb HHbie npaBa, npe^ycMOTpeHHbie 3aK0H0^aTejibCTB0M

POCCHHCKOH Oeflepapnn.

5. PyKOBO^CTBO yne6Horo OT/jejia

yneSHbin OT^en B03rjiaBJiaeT HanajibHUK, Ha3HanaeMbin Ha flOJDKHOCTb H

ocBo6o>K£aeMbiH OT ^OJDKHOCTH npHKa30M peKTopa Axa^eMnn no npe/jCTaBjieHHio

HanajibHHKa YneSHO-MeTO^HHecKoro ynpaBJieHHa.
HanajibHHK yneSHoro ox^ejia HeceT nepcoHajibHyio OTBeTCTBeHHOCTb 3a

BbinojiHeHHe 3a/iaH, B03Jio)KeHHbix Ha yneSHbin oxzjeji, 3a coSjno^eHHe pa6oTHHKaMH

OT^ena TpyzjoBOH flHcpHnjiHHbi H npaBHJi BHyTpeHHero pacnopx^Ka Axa^eMHH.
HanajibHHK yneSHoro oT^ena:
• pyxoBO^HT AexTejibHOCTbio yneSHoro OT^ejia;

" BHOCHT npe,HJio>KeHH5i no H3MeHeHHio niTaTa yneSHoro oT^ejia, no
Ha3HaneHHK), ocBoGo^eHmo H noBbimeHHio B AOJDKHOCTH ero pa6oTHHKOB;

• KOHTpojinpyeT coSmofleHne paSoTHHKaMH yneSHoro OT^ejia Tpy^oBon

flHCHHnjiHHbi, npaBHJi BHyTpeHHero pacnopu^xa AxafleMHH, cBoeBpeMeHHoe,
KanecTBeHHoe H atJxJieKTHBHoe HcnojiHeHHe HMH 3a^aHHH H nopyHemra;

" BHOCHT B ycTaHOBJieHHOM nopimKe npe^jioxceHHH o noompeHHH

coTpyflHHKOB yneSHoro OT^ejia;
• no^nncbiBaeT H corjiacoBbiBaex B npe^ejiax CBoen KOMneTeHijHH

pacnopaxceHHa, npHKa3bi, nncbMa H flpyrae floxyMeHTbi;
• ocyipecTBjiaeT flpyrne nojiHOMonna B COOTB6TCTBHH C nopyneHHXMH

HanajibHHKa YneSHo-MeTO^HHecKoro ynpaBJieHHa, npopeKTopa no yneSHOH paSoTe,
peKTopa Axa^eMHH.

6. npaBa H o6a3aHHOCTH pa6oTHHKOB yneSiioro oiyjejia

• npaBa, o6n3aHHOCTH H OTBeTCTBeHHOCTb pa6oTHHKOB yne6Horo oT^ejia

peryjiHpyiOTca TpyaoBbiM KO^eiccoM POCCHHCKOH Oe^epapHH, ^pyrHMH

HOpMaTHBHbIMH aKTHMH POCCHHCKOH OejiepailHH, HaCTOHHIHM nOJIOHCeHHeM H

flOJixcHOCTHbiMH HHCTpyKu,HJiMH paSoTHHKOB yneSHoro OTfleJia.
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PaSoTHHKH yqeSHoro oT^ejia HecyT nepcoHajitHyio oTBeTCTBeHHOCTt 3a

KanecTBeHHoe H cBoeBpeMeimoe BtinojiHeHHe B03Jio)KeHHBix Ha HHX cnyxceSHtix

o6^3aHHOCTeH, HeyKOCHHTenbHoe BtmojiHeHHe npaBHJi BHyTpeHHero Tpy^oBoro

pacnopa^Ka Axa^eMKH.


		2021-04-01T11:21:59+0300
	Рыжинский Александр Сергеевич
	I am approving this document with my legally binding signature




