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1. OSnpie nojio»ceHHa

1.1. Hacxoxipee IIojioxceHHe peryjiHpyex pejrrejiBHOCXB oxpejia pacnexHBix onepapHH
<l>HHaHCOBO-3KOHOMHHecKoro ynpaBJieHHii PAM HMCHH T HCCHHBIX (panee-
riojioxceHHe), ycTaHaBJiHBaeT OCHOBHBIC penn H 3apanH, (J>yHKu,HH, nopapoK
opraHH3apnn peaxejiBHOCxH H B3aHMopeHCTBna c ppyrHMH noppa3pejieHHXMH PAM
HMCHH FHCCHHBIX (panee-AicapeMira) H xpexBHMH jimjaMH.
1.2. OTpen pacnexHBix onepapHH OHHaHC0B0-3K0H0MHnecK0r0 ynpaBJieHHJi
(pajiee - Oxpeji) aBjraexcn cxpyxxypHBiM noppaspenemieM AxapeMHH H BXOPHT B
cocTaB OnHaHCOBO-3KOHOMHHecKoro ynpaBJieHHa (panee - YnpaBJieHHe).
1.3. IIojio^ceHHe 06 Oxflejie, ero cTpyKTypy H niTaT yxBepxcpaex peicrop AxapeMKH c
ynexoM 3apan H oOxeMa pa6ox, BO3JIOXCCHHBIX Ha OTpeji, no npepjioxceHHio HanajibHHKa

YnpaBJieHHa - rnaBHoro Syxrajixepa.
1.4. B CBoen pejrrejiBHOCXH Oxpen pyKOBopcxByexcx:

-KoHCXHxypneH POCCHHCKOH Oepepapnn, TpypoBBiM KopexcoM POCCHHCKOH
OEPEPAPHH, peftcxByromHM 3aKOHopaxejiBCXBOM POCCHHCKOH Oepepan;HH»;_

nocxaHOBJieHHSLMH npaBHxejiBcxBa POCCHHCKOH OepepapHH, HopMaxHBHBiMH
npaBOBBiMH axxaMH no BonpocaM o6pa30BaHHJi H Hayxn;

- OepepajiBHBiM 3aKOHOM ox 06.12.2011 N 402-03 «0 SyxrajixepcKOM ynexe»,
(^epepajiBHBiMH cxaHpapxaMH SyxrajixepcKoro ynexa;
- HHBIMH HopMaxHBHBiMH npaBOBBiMH axxaMH POCCHHCKOH OepepapHH no BonpocaM,

xacaiomHMca peaxejiBHoexH oxpejia;
- YcxaBOM AxapeMHH;
- peineHHUMH YneHoro coBexa AxapeMHH;
- npHKa3aMH H pacnopaxceHHaMH pexxopa AxapeMnn;
- HacxoinpHM IlojioxceHHeM;
- HHBIMH JTOKaJIBHBIMH HOpMaXHBHBIMH aKXHMH AKapeMHH no BOnpOCaM, KacaiOipHMCX
peaxenBHOcxH Oxpena;

1.5. Oxpen B03niaBJi}iex HanajiBHHK Oxpena, Ha3HanaeMBiH Ha POJIXCHOCXB
(ocBoSoxcpaeMBifi ox POJHKHOCXH) no npepcxaBjieHHio HananBHHKa YnpaBjieHHa-
rnaBHBiM OyxranxepoM, npHKa30M pexxopa AxapeMHH.



1.6. Oxzjeji noflHHHjieTca HanajiBroncy YnpaBJieHiw -raaBHOMy Syxrajrrepy.
1.7. HanajiBHHK Oxaena ocymecTBJiaeT pyxoBOflCTBO oxnejioM B cooTBeTCTBHH c
HacToamuM Ilojio ĉeHHeM.
1.8. /lojDKHOCTH&ie HHCTpyKi^HH paSoTHHKOB OTflena yTBep^aeTca peKTOpoM no
npeflCTaBnemno HanajiBHHica YnpaBJieHHa.
1.9. Ha nepnofl OTcyrcTBHfl Hanaji&HHKa Oxaejia ero o6a3aHHOCTH HcnomraeT
Ha3HaHaeMoe npHKa30M peieropa AKa^eMHH JIHH,O, KOTopoe npnoSpeTaeT
cooTBeTCTByiomHe npaBa H o6n3aHHOCTH H HeceT OTBeTCTBeHHOCTB 3a HeHa n̂ê camee
HcnonHeHne B03Jio»ceHHi>ix Ha Hero o6a3aHHOCTeH.

2. OcHOBHbie ijejiH H 3a.Ratm OT/jejia

2.1. OCHOBHBIMH nejiHMH Oxnena aBJiaiOTca:
2.1.1. PeaJIH3an;HB: (])HHaHC0B0-3K0H0MHHeCK0H nOJIHTHKH AKa^eMHH.
2.1 2. Beflemie SyxranTepcKoro H HajioroBoro yneTa B AKa^eMHH.
2.2. OCHOBHBIMH 3ananaMH oxaejia aBJiaioTca:
2.2.1. npaBHJiBHoe H CBoeBpeMeHHoe HanHCJieHHe 3apa6oTHOH miaTBi, CTHneH^HH H
COAHAJIBHBIX BBiroiaT.

2.2.2. npaBHJiBHoe H CBoeBpeMeHHoe HanncjieHHe CTpaxoBBix B3HOCOB, HanoroB HcSopoB.
2.2.3. OopMHpoBaHHe H npeflCTaBJieHne nojiHon H ^ocxoBepHOH 6yxrajrrepcKOH H

HANOROBOH OTneTHocTH Axa^eMKH, HaxoflamHxca B KOMneTeHTHOCTH Oxnena.
2.2.4. KoHTpojiB ocymecTBJieHHa nepenncjieHHH 3apa6oTHOH miaTBi, CTHneH^HH H
COHHAJIBHBIX H HHBIX BBinJiaT (jlH3HHeCKHM JIHHaM.
2.2.5. npeaocTaBneHHe OTHCTHOCTH BO BHeSioaxceTHBie (JioHflBi, HOHC PO, PoccTaT.
2.2.6. 3am,HTa HHTepecoB Axa^eMKH B cnynae npoBe^eHna BHeniHHX H BHyTpeHHHX
KOHTpojiBHBix MeponpHSTHH no BonpocaM, xacaiomHMca neaTejibHOCTH oxaena.2.2.7. OSecneneHHe npoxoxc^eHHa BHCIIIHHX H BHyTpeHHHX npoBepox, B TOM HHCJie
ayAHTopcKHX B nacTH 6yxrajiTepcKoro yneTa 3apa6oTHOH miaTBi H HanoroBoro yneTa.

3. OyHKiiHH Oxaena
3.1. OTAeJI B COOTBeTCTBHH C B03JI05KCHHBIMH Ha Hero 3a^aHaMH

ocymecTBJiaeT cneflyiomHe cjiyHKijHH:
3.1.1. ExceMecaHHBin pacneT 3apa6oTHOH miaTBi paSoTHHicaM AicaaeMHH, HanHCJieHHe
Bcex BH^OB omiaT, flomiaT, HaaSaBOK, npeMHH, npHMemieMbix B AicaaeMHH.HanHCJieHHe HanoroB, CTpaxoBBix B3HOCOB, cornacHO aencTByiomeMy
3aKOHO,n;aTejiBCTBy.
3.1.2. ExceMecaHHbiH pacneT CTHneH^HH H MaTepnajiBHOH noMomn cTyaeHTaMAKa^eMHH.
3.1.3. OSecnenemie BeneHna 6yxranTepcKoro yneTa no HanHCJieHHio 3apa6oTHon
miaTBi, oTnycKHBix, pacneTOB ripn yBOJibHeHHH, Bcex BH^OB omiaT&i Tpyaa



KOMneHcaijHOHHoro xapaicrepa, BBIXO^HBIX nocoSHH, MaTepnajiBHOH noMomu,
craneH^HH, B03Harpa)KfleHHH no ^oroBopaM ipaxwaHCKO-npaBOBoro xapaKTepa.
3.1.4. CBoeBpeMeHHoe n npaBHjibHoe npoH3Be,neHHe y^ep^KaHnn H3 3apa6oTHon
njiaTBi B ycTaHOBjieHHBie cpoxn.
3.1.5. CBoeBpeMeHHoe npe^ocTaBJicHne AOKyMeHTapnH B ^pyrne oT^ejiBi

YnpaBJieHna fljia nepenncnemM 3apa6oTHon njiaTBi, B03Harpaxc,neHHH no ^oroBopaM
mX, CTHneHflHH, noco6nn, KOMneHcapnn paSoTHHKaM, (j)H3nnecKHM JinpaM B

CPOKH, ycTaHOBjieHHBie BHyTpeHHHMH HOpMaTHBHBIMH flOKyMCHTaMH Axa^eMKH.
3.1.6. OSecneneHne Be^emra perncTpoB yneTa no HanncneHmo CTpaxoBBix B3HOCOB
H HajioroB.
3.1.7. OSecnenemie CBoeBpeMeHHoro nepenncjieHHH HajioroB n c6opoB B 6iOfl»ceT n
BHeSioflaceTHBie <^OH^BI.
3.1.8. AHajiH3 (^OHfla onnaTBi Tpyzja 3a cneT cpe^cTB cyScn^nn Ha (J)HHaHcoBoe
oSecneneHne rocyziapcTBeHHoro 3a^aHHH, cpe^cTB OT npnHocan^en ^oxofl

^eaTejiBHocTH, n nponnx cpe^CTB c yneTOM nojioxceHHa 06 omiaTe Tpyua,
CTHMyjinpyiomHx BBinnaT, KOMneHcaijHOHHBix BBinnaT H nponnx HanncjieHHn.
3.1.9. OcymecTBjieHne npneMan KOHTPOJIB nepBHHHon ^OKyMeHTan,nn (TaSejiB ynexa
paSonero BpeMeHH, npHKa3Bi, pacnopnnceHira, JIHCTKH BpeMeHHon
HeTpy^ocnocoSHocTn).
3.1.10. OSecnenemie Komponn coSntoneHnn ^ncpnnjiHHBi n TpynoBoro
3aKOHOflaTejiBCTBa B Bonpocax sapaSoTHon njiaTBi n opraHH3an;HH Tpyua.
3.1.11. OopMHpoBaHne H BBinana cnpaBOK o 3apa6oTHon nnaTe nnn ocjjopMJieHna
neHcnfi paSoTHHKaM, o^opMJieHna Kpe^HTOB, cyScn^nn, ^jia nojiyneHna BH3,
cnpaBOK npn yBOJiBHeHnn n no 3anpocy paSoTmocoB.
3.1.12. CocTaBjieHne n npeflocTaBJieHHe B ycTaHOBjieHHBie cpOKH SyxrajiTepcKon,
HaJIOrOBOH H CTaTHCTHHeCKOK OTHeTHOCTH B COOTBeTCTBHH C HOpMaTHBHBIMH

^OKyMeHTaMH B CopnajiBHBiH OOH# PO, MOHC, PoccTaT, MnHHCTepcTBO KyjiBTypBi
PO.
3.1.13. npoBe^eHHe KOHcyjiBTannH no BonpocaM opraHH3apHH onnaTBi Tpyua H
BBINNATBI 3apa6oTHOH nnaTBi, CTnneHnnn c paSoTHHKaMH H CTyneHTaMn AxaneMnn.
3.1.14. H3yneHHe onBiTa flpyrnx o6pa30BaTejiBHBix ynpeac^eHHH no npHMeHeHHio,
pa3JiHHHBix MeTOflOB CTHMyJiHpoBaHHa, onnaTBi Tpyzja.
3.1.15. OSecneneHne xpaHeHHa floxyMeHTOB nyreM Ha^nencamero o^opMJieHHa
(6poiniopoBKa) npn nepe^ane B apxHB.
3.1.16. IIpeflocTaBJieHHe HH^opMapHH no HaHHCJieHHio H BBinjiaTe 3apa6oxHOH
nnaTBi no 3anpocaM ynpe^HTena, MHHHCTepcTB H BC^OMCTB.
3.1.17. IIpeflocTaBJieHHe mnJiopMapHH no 3anpocaM opraHOB connajiBHoro
oSecneneHHa, IleHCHOHHoro (J)OH^a, HanoroBOH HHcneKiiHH, npaBooxpaHHTejiBHBix
opraHOB.
3.1.18. IIo^roTOBKa aaHHBix (JwHaHcoBon OTHCTHOCTH Axa/ieMHH.

4.IlpaBa H o6a3aHHOCTH Oraena



4.1. Ox^eji HMeeT npaBo B ycTaHOBJieHHOM B Axa^eMKH nopaaxe:
4.1.1. CaMOCToaTejiBHO nan coBMecTHO c ApyrHMH CTpyxTypHBiMH no,a;pa3,zjeaeHHaMH
pa3pa6aTBmaTt H BHOCHTB Ha paccMOTpeHne pyKOBO^CTBa AxafleMHH npe/pioaceHHa,
HanpaBJieHH&ie Ha ynyqineHHe ^eaTeaBHOCTH AxafleivtHH H coSmo^eHHa nopa^xa
ocjDopMJieHHa onepauiHH H npenocTaBaemia Heo6xo,n;HMBix aoxyMeHTOB H CBe^eHHH;
4.1.2. 3anpamnBaTB y CTpyxTypHBix nonpasneneHHH cnpaBKH H apyrne aoxyivieHTBi,
Heo6xoAHMBie aaa BBinoaHeHHa CBOHX o6a3aHHOCTen;
4.1.3. EIpHBJieKaTB, c coraacna pyxoBOAHTeaen CTpyKTypHBix noflpa3^;eaeHHH
AxaaeMHH, paSoTHHKOB BTHX noApa3AeaeHHH Aaa pa3pa6oTKH H ocymecTBaeroia
MepOnpHaTHH, npOBO^HMBIX OTfleaOM B COOTBeTCTBHH C B03JI0)KeHHBIMH Ha Hero
(|)yHKHHaMH;
4.1.4. OpraHH30BBiBaTB H npoBOAHTB coBeipaHHa c paSoTHHxaMH AxafleMKH, aaBaTB
peKOMeH^aHHH H pa3T>acHeHHa no BonpocaM Be^eHna OTAeaa;
4.1.5. rioaB30BaTBca B ycTaHOBaeHHOM nopa^xe 6a3aMH aaHHBix AxaaeMHH;
4.1.6. B cjiynae HeoSxoaHMocTH c coraacna PexTopa AxaaeMHH npHBaexaTB naa
OKa3aHna ycnyr rpaacaaH n opraHH3an;HH;
4.1.7. ripe^cTaBaaTB AxaaeMHio B opraHax rocyaapcTBeHHOH BJIBCTH POCCHHCKOH
OEAEPAPHN, a Taxace B opraHH3annax no BonpocaM, BxoaainHM B xoMneTeHHHio
Oraeaa;
4.1.8. OcymecTBaaTB HHBie npaBa, npeaycMOTpeHHBie 3axoHOAaTenbCTBOM
POCCHHCKOH cDeaepapHH.

5.PyKOBOflCTBO Ox^ejia

5.1. HanajiBHHK Oxnena HeceT nepcoHajiBHyio OTBeTCTBeHHOCTB 3a
BBinoaHeHHe 3aaan, B03aoaceHHBix Ha Oraea, 3a co6moaeHHe paSoTHHxaMH Oraeaa
TpyflOBOH AHcpnnaHHBi H npaBHa BHyTpeHHero TpyaoBoro pacnopaaxa AxaaeMHH.

5.2. HanaaBHHK Oraeaa:
5.2.1. pyxoBOflHT B,eaTeaBHOCTBio Oraeaa;
5.2.2. BHOCHT npe^aoaceHHa Hanan&HHxy YnpaBaeHHa no niTaxHOH HHcaeHHOCTH
OTaeaa, a Taxace npeaaoaceHHa o BBiaeaeHHH Oraeay (|)HHaHCOBBix H MaTepnaaBHBix
pecypcoB, HeoSxo^HMBix ^aa aeaTea&HOCTH OTaeaa;
5.2.3. npe^cTaBaaeT HanaaBHHxy YnpaBaeHHa xaH^H^aTypBi ^aa Ha3HaneHHA Ha
aoaacHOCTB paSoTHHKOB OTaeaa;
5.2.4. BHOCHT HanaaBHHxy YnpaBaeHHa npeaaoaceHHa 06 ocBoSoxaeHHH OT
AOAACHOCTH paSoTHHKOB OTaeaa;
5.2.5. BHOCHT HanaaBHHxy YnpaBaeHHa npeaaoaceHHa o nooinpeHHH pa6oTHHKOB
OTaeaa nan npHMeHeHHH x HHM Mep ancnHnaHHapHoro B03aeHCTBna;
5.2.6. B caynae oSHapyaceHHa HapymeHHa 3axoHHOCTH B pa6oTe AxaaeMHH
Aoxaa^BiBaeT 06 3TOM HanaaBHHxy YnpaBaeHHa.
5.2.7. ocym;ecTBaaeT apyrne noaHOMonna B COOTB6TCTBHH C nopyneHHaMH
HananBHHxa YnpaBaeHHa.



6. OTBeTCTBeHHOCTB
6.1. CoTpyflHHKH OT^ejia Hecyr OTBeTCTBeHHOCTB 3a HeHcnojiHemie HJIH

HeHa^Jie^camee HcnojiHemie B03Jio»ceHHBix Ha HHX o6a3aHHocTeH B cooTBeTCTBHH C

HOpMaTHBHBIMH flOKyMeHTaMH, IIOJIOJKeHHeM OlIHaHC0B0-3K0H0MHHeCK0r0
ynpaBJieHna, HacToaipHM ITojioxceHHeM H cooTBeTCTByiomuMH ^OJDKHOCTHBIMH

HHCTpyKpHHMH, KpOMe TOR):
6.1.1. HenocpeflCTBeHHO HanajiBHHK OT^eita HeceT OTBeTCTBeHHOCTB 3a: Be^eHHe

AejionpoH3BO^CTBa B oT^ejie; pacnpe^eneHHe .TOJDKHOCTHBIX o6x3aHHOCTeH Mexc^y
paSoTHHKaMH OTnejia H HX BBinojiHeHHe; CBoeBpeMeHHoe npeflCTaBJieHHe nnaHOB

4>HHaHC0B0-X03£HCTBeHH0H ^eHTeJIBHOCTH yHpeXC^eHHH, OTHeTHOCTH OTfleJIOM, B

npe^ejiax ero KOMneTeHpuH.
6.1.2. pa6oTHHKH OT^ejia HecyT Henocpe^CTBeHHyio OTBeTCTBeHHOCTB 3a
CBoeBpeMeHHoe, KanecTBeHHoe H nojiHoe npe,u;cTaBJieHHe HH^opMapHH; npaBHJiBHOCTB

npoH3Be^;eHHBix pacneTOB.
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