
MHHHCTEPCTBO KYJIBTYPEI POCCHHCKOH OE^EPALJMM
OE/JEPAJIEHOE rOCYflAPCTBEHHOE EK)

(ZPKETHOE OEPA30BATEJIEHOE
YHPE^KflEHHE BETCTITErO 0EPA30BAHM5I

«POCCHHCKA5I AKA^EMHH MY3WKH HMEHH rHECHHMX»

r. MocKBa

«£i» il 2021 r.

06 yTBepacaeHHH riojio>KeHHH
06 OT^ene TpyuoycTpoiicTBa, npaKTHKH H Kaptepw
YHe6HO-MeTOflHHecKoro ynpaBJieHHa
(JieaepajibHoro rocyaapcTBemioro GioipfceTHoro
o6pa30BaTejitHoro ynpeaĉ eHna Bbicmero o6pa30Bamia
«PoccHHCKaa aicaaeMHfl My3biKH HMCHH rHecHHbix»

B cooTBeTCTBHH c pemeHHeM YneHoro coBeTa (jienepajibHoro
rocyflapcTBeHHoro SionxceTHoro o6pa30BaTejibHoro ynpe^cfleHHa Bbicmero
o6pa30BaHHH «PoccHHCKaa aKaneMHa My3biKH HMCHH THecHHbix» OT 28.09.2021
npHKa3 biBa io :

1. YxBepflHTb npHJiaraeMoe IlojioxceHHe 06 oTnejie TpynoyCTpoHCTBa,
npaKTHKH H Kaptepbi YneOHO-MeTOflHHecKoro ynpaBJieHHa (JjenepajibHoro
rocynapcTBeHHoro SioflaceTHoro o6pa30BaTejibHoro ynpoKnemui Bbicmero
o6pa30BaHHH «PoccHHCKaa aKaneMHX My3biKH HMCHH FHCCHHBIX».

2. IlpH3HaTb yTpaTHBHiHM CHJiy llojioxceHHe 06 OTflejie npaKTHKH yneSHO-
MeTOflHHecKoro ynpaBJieHHa (JienepanbHoro rocynapcTBeHHoro SiOflxceTHoro
o6pa30BaTejibHoro ynpexcfleHHH Bbicmero o6pa30BaHHa «PoccHHCKaa aKaneMHa
My3bIKH HMCHH FHCCHHbIX», yTBepjKneHHoe npHKa30M N° 407 OT 01.04.2021 r.

3. FIpH3HaTb yTpaTHBHiHM CHJiy nojioxceHHe 06 U,eHTpe coneiicTBHa
3aHflTOCTH H TpynoycTponcTBy BBINYCKHHKOB (JieflepajibHoro rocynapcTBeHHoro
6ion»feTHoro o6pa30BaTejibHoro ynpeacneHHa Bbicmero o6pa30BaHHa «PoccHHCKaa
axaneMHa My3biKH HMCHH rHecHHbix», yTBepHcneHHoe npHKa30M N° 1178
OT 30.12.2013 r.

OcHOBaHHe: npoTOKOJi 3acenaHHa YneHoro coBeTa OT 28.09.2021 r. N° 2.

PeKTop A.C. PbDKHHCKHH



ripHJioaceHHe
K npHKa3y PAM HMeHH rHeCHHBIX

w2iM£ oT <4J» H 2021 r.

IIojioaceHHe
06 OT êne TpyzjoycTpoHCTBa, npaKTHKH H Kaptepti YneSHO-MeTO^HHecKoro

ynpaBJieHHa (jjê epajiBHoro rocyzjapcTBeHHoro 6io,zj5KeTHoro o6pa30BaTejiBHoro

ynpeaqieHHa BLicniero o6pa30BaHHa
«p0CCHHCKaa aKa^eMHfl My3BIKH HMeHH THeCHHBIX»

1. 06mne nojio ĉeHHH

1.1. OT^eji TpyfloycxpoHCTBa, npaKTHKH H Kaptepti cjienepajiBHoro
rocy^apcTBeHHoro SioflaceTHoro o6pa30BaTejitHoro ynpeacfleHiia Bticmero

o6pa30BaHHa «PoccHHCKaa aKa^eMHa MysBiKM HMCHH YHCCHHBIX» (^anee - OT^CJI,
Axa^eMHa cooTBeTCTBeHHo) BXO^HT B cTpyKTypy YneSHO-MeTO^HHecKoro
ynpaBJieHHa AKa/i,eMHH, aBJiaeTca CTpyKTypHBiM no/ipa3/i;eaeHHeM, ocymecTBJiaioinHM
(|>yHKiiHH no oOecneneHHK), opraHH3apHH H KOHTPOJIIO npaKTHnecKOH no^roxoBKH
o6ynaK>mnxca no o6pa30BaTejiBHBiM nporpaMMaM BBicmero o6pa30BaHHa,
Tpy^oycTpoHCTBa BBinycKHHKOB AxafleMHH, conpOBoac^eHHio o6ynaioiii,Hxca no
pejieBBiM ^oroBopaM, conpoBoac^eHmo oOynaioniHxca HHBajin^oB H JIHU C

orpaHHneHHBiMH B03MoacHOCTaMH 3nopoBBa, conpoBO>Kfl,eHHio oSynatoniHxca no
BTopoMy BBicmeMy Sio^aceTHOMy o6pa30BaHHio B cooTBeTCTBHH c IlocTaHOBJieHHeM
llpaBHTejiBCTBa POCCHHCKOH Oe^epapHH OT 30.10.2021 JVb1880.

1.2. Oxnea pyKOBOncxByeTca B CBoen /jeaTejiBHOCTH Oe^epajiBHBiM 3aKOHOM
«06 o6pa30BaHHH B POCCHHCKOH OeaepapHH» OT 29.12.2012 N2273-03, HHBIMH
HOpMaTHBHBIMH npaBOBBIMH aKTBMH, peryjIHpyiOIIIHMH BOnpOCBI 4>yHKU,HOHHpOBaHHa
o6pa30BaHHa B POCCHHCKOH OenepannH, YcTaBOM H jiOKaa&HBiMH HOpMaTHBHBIMH
aKTaMH AKa^eMHH, pemeHHaMH YneHoro coBeTa, a Taicace HacToamHM IlojioaceHHeM.

1.3. OT,zjea B03raaBJiaeTca HanajiBHHKOM, Ha3HanaeMBiM Ha AOJDKHOCTB H
ocBoSoac^aeMBiM OT ^OJDKHOCTH peKTopoM AKa^eMHH no npe^cTaBJieHHio
HanajiBHHKa YHeSHO-MeTO^HnecKoro ynpaBJieHHa.

1.4. lIlTaTHaa HHCJICHHOCTB Oxzjejia onpe^ejiaeTca peKTopoM AKa^eMHH no
npeacTaBJieHHio HanajibHHKa YHeGHO-MeTOflHHecKoro ynpaBJieHHa H no
corjiacoBaHHK) c npopeKTopoM no yne6HOH pa6oTe.

1.5. OT̂ eji no/pniHaeTca 3aMecTHTejno HanajiBHHKa H HanajiBHHKy Yne6HO-
MeTO^HnecKoro ynpaBJieHHa.

2. OcHOBHbie 3a^aHH Oxnejia

2.1. ELriaHHpoBaHHe, KOHTPOJIB H KOop^HHapna Bcex BH^OB npaKTHiecKOH
no^roTOBKH oSynaioninxca.



2.2. IIjiaHHpoBaHHe, KOHTpont Tpy^oycTpoHCTBa BbinycKHHKOB Aica,zjeMHH.
2.3. ConpoBOK^eHHe oSynaiomHxca no neaeBbiM ^oroBOpaM.
2.4. ConpoBo^cfleHne o6ynaioir(Hxca HHBajiH^OB n JIHIJ C orpaHHneHHbiMH

B03M05KH0CTflMH 3flOpOBba.
2.5. ConpoBWK^eHHe oSynaiomHxca H3 nncjia Jinn, HMeiomHX Bbicmee

o6pa30BaHne, npcTynHBimix Ha KomcypcHOH ocHOBe Ha oSyneHHe 3a cneT

6iofl)KeTHbix accHrHOBaHHH 4>eflepanbHoro 6iOfl>KeTa B cooTBeTCTBHH

c JIocTaHOBJieHHeM npaBHTejibCTBa POCCHHCKOH Oe^epai^HH OT 30.10.2021 N°1880, B

TOM HHCJie no moroBopaM c AcconnanHeH yneSHbix 3aBe^eHHH HcxyccTBa H

KynbTypbi.
2.6. no^roTOBKa H Be^eHne #OKyMeHTapHH no BonpocaM, CBa3aHHbiM

c fleBTejibHOCTbio Or,zj,ejia.

3. OcHOBiibie (|> VIIKLHIIII OT̂ ejia

3.1. OSecneneHHe KOHTpojia 3a njiaHHpOBaHneM H opraHH3au;HeH Bcex BH^OB

npaKTHnecKOH no^roTOBKH o6ynaiomHxca Ha 6a3e Axa^eMHH, ee CTpyKTypHbix
n0^pa3^eJieHHH H CTOpOHHHX OpraHH3anHH, B COOTBeTCTBHH C 3aKJIK)HeHHbIMH

floroBopaMH.
3.2. OSecneneHHe H KOHTpojib njiaHHpOBaHHa, opraHH3an,HH H

npe^ocTaBJieHHa OTHCTHOCTH no BceM BH^aM npaxTHHecKOH no^roTOBKH

oSynatoinuxca (B TOM HHCJie npoBo/niMbix CTannoHapHbiM H Bbie3,a,HbiM cnocoSaMn) B

cooTBeTCTBHH c pa6oHHMH yneSHbiMH njiaHaMH OCHOBHBIX o6pa30BaTejibHbix

nporpaMM Bbicmero o6pa30BaHna.
3.3. PaapaSoTKa HCOSXOAHMOH ^oKyMeHTannH Ana ocymecTBjieHHa

npOBe^eHHa Bcex BH^OB npaKTHHecKOH no^roTOBKH B Axa^eMKH.
3.4. B Hanajie yneSHoro ro^a no coraacoBaHHio c cooTBeTCTByromHMH

(JjaKyjibTeTaMH Axa^eMKH no^roTOBKa K yTBepacfleHHfo YneSHO-MeTo^HHecKHM
ynpaBJieHHeM npHKa30B o Ha3HaneHHH pyKOBo^HTenen Bcex BH^OB npaKTHK.

3.5. IIpH npoBe/ieHHH npaxTHHecKOH no^roTOBKH oSynaiomHxca Bbie3flHbiM
cnocoGoM B 3Kcneji,HHHOHHOH (J)opMe B KOHne yneSHoro ro,zja H (HJIH) B nepHoa
KaHHKyjiapHoro BpeMeHH KOHTPOJIB yTBepacfleHHa noKajibHbiM BKTOM Axa^eMKH
(npHKa30M peKTOpa) opraHH3anHH 3Kcne,zpmHOHHoro cocTaBa npaKTHKaHTOB H
pyKOBo^HTenen.3.6. CocTaBJieHHe HHCTpyKTHBHbix MaTepnajioB fljia oSecneneHHa
BbinycKaioH];Hx xa^e^p H (jjaxyabTeTOB HCOOXO^HMOH ^OKyMeHTanneH no peajiH3au,HH
Bcex BH/JOB npaxTHnecKOH no^roTOBKH oSynaiouiHxca.

3.7. KoHTpojib Bcex BH^OB npaxTHnecKOH no^roTOBKH oSyHaiomHxca,
npoBO^HMbix Bbie3^HbiM cnoco6oM Ha ocHOBe 3aKjnoHeHHbix ^oroBopoB c
npo(f >HJibHbiMH opraHH3anHaMH, ^eaTejibHOCTb KOTOpbix cooTBeTCTByeT
npo(|)eccHOHajibHbiM KOMneTeHnnaM, ocBaHBaeMbiM oSynaiomHMHca B paMKax
OCHOBHBIX o6pa30BaTeabHbix nporpaMM. KoHTpojib H pacniHpeHHe ^oroBopHOH 6a3bi
CO CTOpOHHHMH OpraHH3anHaMH, OCymeCTBJiaiOmHMH peaJIH3anHIO npaKTHHeCKOH
noflroTOBKH oSynapoinnxca Axa^eMHH, B TOM HHCJie ocym,ecTBjieHHe aKTyajiH3an,HH

^oroBopoB c 6a3aMH npaKTHnecicoH no^roTOBKH o6ynaionpixca.



3.8. npoBe^eHHe paGoTBi no pacHrapemno n yKpenjieHmo CBasen AKa,a;eMHn
c npo(J)HJiHpyion];HMH o6pa30BaTejiLHBiMH opraHH3aipiflMH, ynpexcneHnaMH B cijiepe
KynBTypBi n HCKyccTBa c nejiBio nx ncnojiB30BaHna B KanecTBe 6a3 npaKTHHecKOH
no^roTOBKH oGynaiomHxca.

3.9. npoBeflemie coBemaHun pyKOBOflHTejien H npyrax JIHH,, ynacTByiomHX B

opraHH3an;HH Bcex BH/JOB npaKTHHecKOH no,zjroTOBKH, oGynatoninxca c pejiBio

KOHTpojia 3a coSjnofleHHeM cpoxoB npoBe^emia H cooTBeTCTBneM coflepxcaHHa
npaKTHK Tpe6oBaHH»M cprOC BO.

3.10. KoHTponB coSjuoneHna ycjiOBHH npoxo^emia oGynaioiHHMHca Bcex

BHflOB npaKTHHeCKOH nonrOTOBKH, COOTBeTCTBytOnjUX CaHHTapHBIM npaBHJiaM H

Tpe6oBamwM oxpaHBi Tpyna, B TOM HHCJie njia oSynaiomHxca c orpaHHHeHH&iMH

B03MO>KHOCT5IMH 3^0p0BB5I.
3.11. OcymecTBJieHHe pyKOBO^HTenen

npaKTHHecKon nonroTOBKH oGynaiomHxcfl Ha xat^enpax Axâ eMEH. OpraHH3aijHa

npneMa H npoBepKH OTHeTHOH flOKyMeHTapHH. IIo^roTOBKa excero^Horo OTHeTa no
HToraM npoBeneHHa B AxaneMnn Bcex BH^OB npaKTHK.

3.12. OOecneneHHe KOHTpojia 3a cocToaHHeM HOKyMeHTannH no npaKTHHecKOH
nonroTOBKe oGynaioiiiHxca Ha Kaijie/jpax AKa^eMHH.

aHajiH3a nnaHOB H OTHCTOB

3.13. OpraHH3aHHH ^eaTejiBHOCTH ne^arornnecKOH npaKTHKH, B TOM HHCJie

HaSopa ynanpixca, BeneHHa flOKyMeHTapHH no o(j)opMneHHK) ynamHxca, HX
oGynemia, cocTaBJieHHa pacnHcaraia, KoopflHHaijHH paGoTBi npenonaBaTenen -
pyKOBOflHTejieM npaKTHKH, oSynarcaunxca AKa^eMHH H ynamHxca, 3aKa3a
ay^HTopHoro <J)OH/ja, oGecnenemia xcypHanaMH H npyrHMH yneGHBiMH MaTepnajiaMH,
KOHTpojia 3a yneSHBiM npopeccoM, ynacTHx B aaneTHBix MeponpnaTHXx, B TOM HHCJie

OTHeTHBix KOHpepTax, cocTaBJieHHH OTHeTOB, HHtjjopMaHHOHHBix MeponpHXTHa no
.neaTejiBHOCTH.

3.14. OopMHpoBaHHe H Be^eHHe 6a3Bi ^BHHBIX oGynarouinxca, HyxcflaiOHi,Hxca
O BpeMeHHOM (ce3DHHOM) TpynOyCTpOHCTBe.

3.15. OcymecTBJieHHe OTGopa H CHCTeMaTH3au,HH BaKaHCHH Ha pBiHKe Tpyn;a.
3.16. OGecneneHHe B3aHMoneHCTBna c paGoTo^aTejiaMH, KanpoBBiMH

areHTCTBaMH, pernoHajiBHBiMH neHTpaMH no TpynoycTpoHCTBy H 3aHaTOCTH

MOJiOAexcH, HHTepHeT-nopTajiaMH, npe^ocTaBJiaiomHMH HH^opManmo o BaxaHcnax Ha

pBiHKe Tpyqa, c pejiBio TpyapycTponcTBa MaKCHMajiBHoro HHCJia BBinycKHHKOB
AxaneMKH.

3.17. OpraHH3au;Ha H oGecnenemie npoBe,o;eHHa MOHHTOPHHTOB
npo(J)eccHOHajiBHOro pocTa BBinycKHHKOB.

3.18. OpraHH3anna BCTpen oGynaiomHxca cTapninx KypcoB c
noTeHpnajiBHBiMH paGoTonaTejiaMH.

3.19. OpraHH3anHa H oGecneneHHe npoBeneHHH ^jia o6yHaiomnxca
MeponpHHTHH, HanpaBJieHHBix Ha a^anTanmo K ycjioBHaM coBpeMeHHoro pBiHKa
Tpy^a H oGecneHHBaiomHx oGyneHHe ocHOBaM caMonpe3eHTau;HH, nnaHHpoBaHHa
KapBepBi, npeonojieHna npoGneMH&ix CHTyapHH, B03HHKaK>mHX B xo,a;e
Tpy^oycTpoHCTBa H ^ajiBHeHuien npocjjeccHOHajibHon n;EATEJIBHOCTH.

3.20. OpraHH3au,Ha paGoTti no cGopy (aKTyajiH3au;HH) ,n;aHHbix o
TpyflOyCTpOHCTBe BBinycKHHKOB, B TOM HHCJie HJia cjlOpMHpOBaHHa OTHeTHOCTH no



BonpocaM Tpy^oycTpoHCTBa BtmycKHHKOB no 3anpocaM pyKOBOflCTBa AxaneMKH n
(J)eaepajiBHbix n perHOHajibHbix opraHOB HcnojiHHTejibHOH BJIBCTH.

3.21. OpraHH3annji pa6oTbi no KOHTpojno 3a TpynoycTpoHCTBOM
oOynaioiHHXca no noroBopaM o pejieBOM oSynemiH, B TOM nncjie ynacTByeT B
no^roTOBKe OTHCTOB O TpyuoycTponcTBe ^aHHon KaTeropnH oGynatonnixca.

3.22. OpraHH3ann5i o6pa6oTKH HHijiopManHOHHO-aHajiHTHnecKHX MaTepnajiOB
no BonpocaM TpynoycTpoHCTBa BbinycKHHKOB Axa^eMnn, no (jjopMHpoBaHHK)

iiejieBoro 3axa3a Ha oSyneHne OT opraHH3aHHH-pa6oTonaTejieH.
3.23. Oprann3aHHa oOyneHHa mmajinnoB n JIHH C orpaHHneHHbiMH

B03MO)KHOCTaMH 3flOpOBba.
3.24. ConpOBoamemie oSynaiouinxca no BTopoMy BbicmeMy SionaceTHOMy

o6pa30BaHHio, npnHaTbix Ha oSyneHne B cooTBeTCTBnn c IlocTaHOBJieHHeM
IIpaBHTejibCTBa POCCHHCKOH OenepaHHH OT 30.10.2021 JV2I88O «0 npneMe JIHH,
HMeioiHHx Bbicmee o6pa30BaHHe, Ha KomcypcHon ocHOBe Ha oSyneHHe 3a cneT

SionaceTHbix accnrHOBaHHH (JjeHepajibHoro SionaceTa B (jienepajibHbie
rocyHapcTBeHHbie o6pa30BaTejibHbie opraHH3aHHH Bbicmero o6pa30BaHHa no
o6pa30BaTejibHbiM nporpaMMaM Bbicmero o6pa30BaHHa (nporpaMMaM cnennajinTeTa)
B oSjiacTH HcxyccTB H nepeiHax TBKHX o6pa30BaTejibHbix opraHH3aHHH,
cnennajibHocTeH Bbicmero o6pa30BaHHa».

3.25. IlonrOTOBKa H BeneHHe flOKyMeHTanHH no BonpocaM, CBa3amibiM c
HeaTejibHocTbio Ornejia.

4. Ilpaea OT^ejia

Oxa;eji HJia ocym,ecTBJieHHa B03Jioa(eHHbix Ha Hero (jiyHKHHH B npenejiax cBoeii
KOMneTeHHHH HMeeT npaBo:

4.1. 3anpaimiBaTb H nojiynaTb OT cTpyKTypHbix nonpa3,n;ejieHHH AKaneMHH
MaTepnajibi H HH(|)opMaHHK), CBa3aHHbie c pemeHHeM ero 3anan H (fjyHKHHH.

4.2. BHOCHTB Ha paccMOTpeHne pyKOBoncTBa AicaneMHH npennoaceHna no
yaynmeHMio opraHH3aHnn yneSHoro npopecca n npyrHM BonpocaM, xacaioiHHMca
noBbimeHna 3(J)(^eKTHBHOCTH HeaTejibHOCTH.

4.3. Ocym,ecTBJiaTb HHbie npaBa, npenycMOTpeHHbie 3aKOHO,n,aTejibCTBOM

POCCHHCKOH OenepaHHH.

5. PyKOBOHCTBO OT^ejia

OTHCJI B03rjiaBJiaeT HanajibHHK, Ha3HanaeMbiH Ha HOJDKHOCTB H
ocBoGoacjiaeMbiH OT HOJDKHOCTH npHKa30M peKTopa AxaneMKH no npencTaBJieHHio
HanajibHHKa Yne6Ho-MeTOHHHecKoro ynpaBJieHHa.

HanajibHHK OT^ejia HeceT nepcoHajibHyio oTBeTCTBeHHocTb 3a BbinojiHeHHe

3anan, B03JioaceHHbix Ha OTnen, 3a coOmoHeHne paSoTHHKaMH OT̂ ejia TpynoBOH
HHCHHnjiHHbi H npaBHJi BHyTpeHHero pacnopajnca AKaneMHH.

HanajibHHK Ornejia:
5.1. pyKOBO^HT ,a,eaTenbHOCTbio OTjjejra;



5.2. BHOCHT npe/yioaceHna no H3MeHeHHio nrraTa Orflejia, no HaSHaneHmo,
OCBo6o)K,Z],eHHK> H nOBbIHieHHK) B flOJDKHOCTH ero paSoTHHKOB;

5.3. KOHTpojinpyeT coSmo^eHne paSoTHHKaMH Or#ena TpygoBoft

^HcpnnjiHHBi, IIpaBHJi BHyTpeHHero pacnopa^ica AKa^eMnn, CBoeBpeMeHHoe,
KanecTBeHHoe H acjjcjjeKTHBHoe ncnojiHeHne HMH 3a,o;aHHH n nopyneHHH;

5.4. BHOCHT B yCTaHOBJieHHOM nopa^Ke npeflJioaceHHa o nooinpeHHH
coTpy^HHKOB OT^jena;

5.5. no^nHCbiBaeT H cornacoBbiBaeT B npe^ejrax cBoen KOMneTeHnnn
pacnopaaceHHa, npHKa3bi, nncbMa H apyrne noxyMeHTbi;

5.6. ocymecTBJiaeT flpyrae nojiHOMonna B cooTBeTCTBHH c nopyneHHaMH
3aMecTHTena HanajibHHKa H HanajibHHKa YneSHo-MeTonHnecKoro ynpaBJieHHa,
npopeKTopa no yneSHOH pa6oTe, peKTopa AxafleMHH.

6. Ilpaea H oSsnaHHocTH pa6oTHHKOB Or/jejia

6.1. IlpaBa, o6a3aHHOCTH H OTBeTCTBeHHOCTb paSoTHHKOB OT^eaa
peryjrapyioTca Tpy^oBbiM KonexcoM POCCHHCKOH (PenepaqHH, flpyrHMH
HOpMaTHBHbIMH aKTaMH POCCHHCKOH Oe^epapHH, HaCTOaipHM rioJIOaceHHeM H

^OJiafHOCTHblMH HHCTpyKIJMMMH pa6oTHHKOB OrfleJia.
6.2. PaSoTHHKH Ox^ejia Hecyr nepcoHajibHyio OTBeTCTBeHHOCTb 3a

KanecTBeHHoe H ,CBoeBpeMeHHoe BbinojiHemie B03JioaceHHbix Ha HHX cayaceSHbix
o6a3aHHOCTeii, HeyKOCHHTejibHoe BbinojiHeHHe npaBHJi BHyTpeHHero TpyuoBoro
pacnopa^xa Axa^eMKH.
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