
MHHHCTEPCTBO KYJIbTYPbl POCCHHCKOH OE^EPALJ,MM
OE^EPAJIbHOE rOCYMPCTBEHHOE EIO/PKETHOE 0EPA30BATEJIbH0E

YMPE^AEHHE BbIClIIErO 0EPA30BAH
«POCCHHCKAJI AKA^EMUfl MY3WKH HMEHH rHECHHi>IX»

r. MocKBa

«01»_ NoQty 2021 r.

06 vTBep^eHHH nojio^ceHHa
06 OT êne yneTa H pacnpeaeneHna ay^HTopHoro (jjoH^a
YHe6Ho-MeTOflHHecKoro ynpaBJieHHH
(JjeAepajibHoro rocyzjapcTBeHHoro 6iOA)KeTHoro
o6pa30BaTejiBHoro yHpe:>KflCHH5i Bbicmero o6pa30BaHHH
«PoCCHHCKaa aKa^eMHH My3bTKH HMeHH rHeCHHbIX»

(Jie.nepajibHoroB cooTBeTCTBHH c peniemieM YneHoro
rocyflapcTBeHHoro SiOflacexHoro o6pa30BaTenbHoro ynpex̂ eHH^ Bbicmero
o6pa30BaHHa «PoccHHCKaa aica/ieMHfl MysbiKH HMeHH THecHHbix» n p H K a 3 bi B a io:

coBeTa

1 . YTBep̂ HTb npHJiaraeMoe IIojioaceHHe 06 oxaejie yneTa H pacnpê ejieHHa

ay^HTopHoro (J)OHfl,a YHe6HO-MeTO^HHecKoro ynpaBjiemra (jieflepaJibHoro
rocy^apCTBeHHoro Sio^eTHoro o6pa30BaTenbHoro ynpexgjeHHfl Bbicmero
o6pa30BaHHH «PoccHHCKaa aKa^eMHa My3biKH HMeHH rHecHHbix».

2. E[pH3HaTb yTpaTHBiiiHM CHjiy FIojioaceHHe 06 oxnejie yweTa H
pacnpeAejieHim ayzjHTopHoro (fioH^a YHe6HO-MeTOAHHecKoro ynpaBJieHHa
(JieflepanbHoro rocy^apcTBeHHoro Siofl̂ ceTHoro o6pa30BaTejibHoro ynpe ĉfleHim
Bbicmero npoijieccHOHajibHoro o6pa30BaHH5i «PoccnMcKaa aKa^eMHH My3biKH HMeHH
rHecHHbix», yTBepxc^eHHoe npHKa30M JV® 312 OT 05 Man 2010 r.

OcHOBaHHe: npoTOKOJi 3ace^aHH5i YneHoro coBeTa OT «17» (JieBpajia 2021 r. No 7.

PeKTop A.C. PbDKHHCKHH
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IlpHJio ĉeHHe

K npnica3y PAM HMCHH RHCCHHBIX

Ng OT «0/y> 2021 r.

IIojio»ceHHe

06 OT^ene yneTa H pacnpê ejieHHH ayflHTOpHoro (JtOHfla YHeOHO-MeTO/jHnecKoro

ynpaBJieHHa (^eAepaubHoro rocyzjapcTBeHHoro Siô aceTHoro o6pa30BaTejibHoro

ynpoKflemra BBicmero o6pa30BaHHa «PoccHHCKaa aKa^eMiM My3BiKH HMCHH

rHecHHbix»

1. OOiane nojio^KeHHH

1.1. OiTjeji yneTa H pacnpe^ejieHHfl ayo;HTopHoro (J)OHfla 4>e^epajiE>Horo

rocyflapcTBeHHoro 6K>,zpKeTHoro o6pa30BaTenbHoro ynpoKfleHHJi Bbicmero

o6pa30BaHHa «PoccHHCKaa aicafleMHfl My3biKH HMCHH rHecHHbix» (^ajiee - AKa^eMHa)
BxoflHT B cTpyKTypy YHeSHo-MeTO^HHecKoro ynpaBJieHHJi Axa^eMKH, aBJiaeTca

CTpyKTypHbiM noApa3^ejieHHeM, ocymecTBJiaiomHM (JjyHKpHH no paijHOHajibHOMy

pacnpe^ejieHHio ayzjHTopHoro 4)OH#a, cocTaBJieHHio pacnHcamui 3aHBTHH H KOHTPOJIIO
3a HX npoBe^eHHeM.

1.2. Orffen yqera H pacnpe^ejieHHa ayzjHTOpHoro <J)OHma pyKOBOflCTByeTcx B

cBoen fle^TejibHocTH Oe^epajibHbiM 3aKOHOM «06 o6pa30BaHHH B POCCHHCKOH
Oe,zjepaijHH» OT 29.12.2012 JVb273-03, HHBIMH HopMaTHBHbiMH npaBOBbiMH aieraMH,
peryjinpyiomHMH Bonpocw (fjyHKijHOHHpoBaHHJi o6pa30BaHH» B POCCHHCKOH
OeflepaHHH, YCTaBOM H JIOKaJIbHbIMH HopMaTHBHbiMH aKTBMH AKa^eMHH, pemeHHaMH

YneHoro coBeTa, a Taratce HacTonmHM riojio)KeHHeM.
1.3. OT^CJI yneTa H pacnpe^ejieHHH ay^HTopHoro (jjoH^a B03rjiaBJiaeTca

HanajibHHKOM, Ha3HanaeMbiM Ha flOJDKHOCTb H ocBoSo^aeMbiM OT ^OJDKHOCTH

peKTopoM AKa^eMHH no npe^cTaBJieHHio HanajibHHKa YHeSHO-MeTOflHnecKoro
ynpaBjieHHa.

1.4. IIlTaTHaa HHCJICHHOCTB OT^ejia yneTa H pacnpeflejieHHH ayuHTopHoro c|)OH,n;a
onpeflejiHeTCH peKTopoM Axa^eMHH no npeflCTaBJieHHio HanajibHHKa YHC6HO-
MeTOflHnecKoro ynpaBjieHHH H no coraacoBaHHio npopeKTopa no yneOHOH pa6oTe.

1.5. OT,a;eji yneTa H pacnpe^ejieHHH ay^HTopHoro (j)OHfla noflHHHaeTca
HanajTbHHKy YneSHO-MeTO^HnecKoro ynpaBJieHHa.

2. OcHOBHbie 3a^aHH oiyjejia yneTa H pacnpê ejieHHH aŷ HTopHoro cJ)OH/ja

2.1. CocTaBJieHHe pacnncaHHa 3amiTHH, 3aneTHO-3K3aMeHaLiHOHHbix ceccHH,
rocy^apcTBeHHOH HTOTOBOH aTTecTaijHH, paijHOHajibHoe pacnpe^ejieHHe ayuHTopHoro

4>0H^a Axa^eMKH, onepaTHBHbiH KOHTponb 3a npoBe^eHHeM 3anaTHH.



3

2.2. IIcmroTOBKa n Be^eHne ^OKyMeHTaijjHH no BonpocaM, cBjmHHbiM c

^eaTeji&HOCTBK) OT^ejia yneTa n pacnpê ejieHHa ayqnTOpHoro (jjoH^a.

3. OcHOBHbie 4>yHKUHH OT^ejia yneTa H pacnpe/jejieHHH aŷ HTopHoro (jjoH/ja

3.1. OSecneneHne paGoTbi no cocTaBJieHHio n KoppeKTnpoBKe pacnncaHna

yneSHtix 3aHHTnn, 3aneTH0-3K3aMeHanH0HHbix ceccnn, a TaiOKe rocyflapcTBeHHon

HToroBon aTTecTannn n ocymecTBJieHHe Kompojra 3a ero coGmo^eHneM.

3.2 . OGecnenemie KOHTpojia cooTBeTCTBna yneGHoro pacnncaHmu paGonnM
yneGHLiM njiaHaM H HopMaTHBHbiM ^OKyMeHTaM, perjiaMeHTnpyiomHM BpeMeHHbie

napaMeTpw.
3.3. OcymecTBjieHne BbiGopoHHbix npOBepox npoBe^eHna 3aiWTHH B

cooTBeTCTBHH c pacnncaHHeM.

3.4 . OGecneneHne yneTa n KOHTpojra ncnojib30BaHHfl ayunTOpHoro (])OH,zi;a,
coGjnofleHna n peajiH3au,HH rpa<j)HKOB yneSHoro nponecca.

3.5. npoBefleHne paGoxbi no peiyjrapoBaHHio 3aHHTOCTH ay^HTopHoro 4>oH,na n
ero onTHMajibHoro ncnojib30BaHna npn cocTaBJieHnn pacnncamni 3aHjrrnn, ^Jia

npoBe^eHna BHeyneGHbix MeponpnaTHH, HaynHbix KOH^epeHnnn n p̂yrax nejien.
3.6. BbiaBJieHne pe3epBOB yneGHbix noMememiH AxafleMnn.
3.7. OcyinecTBjieHne papnoHajibHoro nepepacnpe^ejieHna ayzprropHoro (J)OH â

n noMemeHHH KOHnepTHbix 3anoB AicafleMHH no 3aaBKaM npo(])eccopcKO-
npenoflaBaTejibCKoro cocTaBa, KOHnepTMencTepoB n o6ynaioru;Hxca B Tenemie

yneGHoro ro/ja, a Taxxce no 3aaBKaM npneMHon KOMHCCHH B nepnofl BCTynnTejibHbix

HCnbITaHHH.
3.8. OGecneneHne Be^eHna AncnemepcKoro xcypHana n HBOHHBIX JIHCTOB

npo(J)eccopcKO-npeno^aBaTejibCKoro cocTaBa.
3.9. OGecneneHne xpaHerora H Bbi^ann KjnoneH OT aynnTopHoro cjjonaa

AxafleMKH.
3.10 . KoHcyjibTnpoBaHHe no BonpocaM, CBaaaHHbiM c ^eaTejibHocTbio oT^ejia.

4. IIpaBa oiyjejia yneTa H pacnpeaejicnna ay/jHTopHoro (j)OH/ia

OTflen ynera n pacnpeaeaeHna ayzjHTOpHoro 4>OHfla fljia ocymecTBneHira

B03Ji0)KeHHbix Ha Hero 4)yHKnnn B npê enax CBoeft KOMneTeHnnn HMeeT npaBo:

• 3anpaniHBaTb n nojiynaTb OT CTpyKTypHbix no/i;pa3flejieHHH Axa^eMnn

MaTepnanbi n HH^opMannio, cB«3aHHbie c penieHneM ero 3a^an H <J)yHKijHH.
" BHOCHTB Ha paccMOTpeHHe pyKOBo,n,cTBa AxaneMKH npe/jjioxceHna no

yjiynmeHHK) opraHH3an;HH yneSHoro npopecca H ^pyrnM BonpocaM, KacaiomHMca
nOBbimeHHB 3(])(j)eKTHBHOCTH aeaTeJIbHOCTH.

• OcymecTBjiflTb HHbie npaBa, npe^ycMOTpeHHbie 3aKOHOflaTejibCTBOM

POCCHHCKOH OeaepanHH.
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5. PyKOBO^cTBO oxflejia yneTa H pacnpe/jejieHHH ay^HTopHoro (j)OHjja

OT^eji yneTa H pacnpe^ejieHiMt ayflHTOpHoro (Jioima B03raaBjraeT HanajibHHK,

Ha3HaHaeMWH Ha ^OJI^CHOCTB H ocBoSoJK/jaeMbiH OT ^OJDKHOCTH npHK330M peKTopa

AKa^eMHH no npe^cTaBJieHHK) HanajibHHKa Yne6HO-MeTO,a,HnecKoro ynpaBjieHHa.
HanajibHHK OTjjejra yneTa H pacnpe^ejieHHa ayqHTopHoro (JtOH^a HeceT

nepcoHajibHyio oTBeTCTBeHHocTb 3a BbinojiHeHne 3a^an, B03Jio>KeHHbix Ha oT^en yneTa

H pacnpefleneHHH ayzjHTopHoro (J)OHfla, 3a coSjnojjeHHe paSoraHKaMH OT^ena TpyzjoBOH

flHcpnnjiHHbi H npaBHJi BHyTpeHHero pacnop»#Ka AxafleMKH.
HanajibHHK OT^ena yneTa H pacnpe^eneHHa ay^HTopHoro cjioHfla:

• pyKOBO^HT ^eaTejibHOCTbK) OT^ejia yneTa H pacnpeflejieHHa ayuHTopHoro

4>oHfla;
" BHOCHT npe,n; jio:>KeHHfl no H3MeHeHHio HiTaTa OT^ejia yneTa n

pacnpeflejieHna ayzjHTopHoro <J)OH,zja, no Ha3HaneHHio, ocBoSoxc^eHmo n noBbimeHHio

B flOJDKHOCTH ero paSoTHHKOB;
• KOHTpojinpyeT coSjiiofleHHe pa6oTHHKaMH oT/jejia yneTa H pacnpe#ejieHHa

ayzjHTopHoro cjjoHAa Tpy^OBon flHcpHmiHHbi, ripaBHJi BHyTpeHHero pacnop^Ka

AKa^eMHH, cBoeBpeMeHHoe, KanecTBeHHoe H 3<J)^eKTHBHoe HcnojiHeHne HMH 3a#aHHH

H nopyneHHH;

" BHOCHT B ycTaHOBJieHHOM nopimKe npe^jio^ceHHa o noompeHHH

coTpyuHHKOB OT^ejia yneTa H pacnpeflejieHHa ayuHTopHoro (J)OKwa;

• no^nncbiBaeT H coraacoBbiBaeT B npe,n;ejiax CBoeS KOMneTeHiiHH

pacnopjDKeHHJi, npHKa3bi, nncbMa H /ipyrae jjoKyMeHTbi;

• ocymecTBjiaeT jjpyrae nojiHOMonna B COOTBCTCTBHH C nopyneHHBMH

HanajibHHKa Yne6HO-MeTO,zmnecKoro ynpaBJieHHn, npopeKTopa no yne6HOH paSoTe,
peKTopa AKa,a;eMHH.

6. IIpaBa H o6»3aHHOCTH paSoTHHKOB oT^ejia yneTa H pacnpe/iejieHHH

ayuHTopHoro c|)OH/ia

• IIpaBa, o6a3aHHOCTH H OTBeTCTBeHHocTb paSoTHHKOB OT/jejia yneTa H

pacnpefleneHHa ayzjHTopHoro (jioHjja peryjiHpyiOTca TpyzjOBbiM KojjeKCOM POCCHHCKOH

OE^epapHH, zipyrHMH HopMaTHBHbiMH aKTaMH POCCHHCKOH Oe^epapHH, HacToanpiM

IIono^ceHHeM H JJOJDKHOCTHBIMH HHCTpyxpHBMH pa6oTHHKOB oT^ejia yneTa H

pacnpe^ejieHHa ayuHTopHoro (J)OHfla.
• Pa6oTHHKH OT^ejia yneTa H pacnpe^ejieHHX ayuHTopHoro cjjoHfla HecyT

nepcoHajibHyio OTBeTCTBeHHocTb 3a KanecTBeHHoe H CBoeBpeMeHHoe BbinojiHeHne

B03Ji05KeHHbix Ha HHX cjiyxceSHbix o6B3aHHOCTeH, HeyKocHHTejibHoe BbinojiHeHne

npaBHJi BHyTpeHHero TpyzjoBoro pacnopn^Ka Axa/jeMKH.
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